QUY TRINH NOQI BQ GIAI QUYET THU TUC HANH CHINH LIEN THONG:
DPANG KY KHAI SINH, PANG KY THUONG TRU, CAP THE BAO HIEM Y TE
CHO TRE EM DUOI 6 TUOI

(Ban hanh kém theo Quyét dinh sé 549/0D-UBND-HC ngady 12 thing 6 nam 2019
ciia Chit tich Uy ban nhdn dan tinh Pong Thadp)

1. Lién thong thi tuc hanh chinh vé ding ky khai sinh, diing ky thuwong tri, cip
thé bao hiem y te cho tré em dwéi 6 tuoi

Trinh tu thuc hién :

- Nguoi ¢6 yéu cau ndp ho so tai BO phan Ti€ép nhan va Tra két qua cua Uy ban nhan dan
cap xa.

- Can b9, cong chuc tiép nhan hd so ¢6 trach nhiém kiém tra gidy to trong hd so, néu hd so
day du, hop 1€ thi tiép nhan va tam thu 1é phi ding ky thuong tri cho tré em theo quy dinh,
dong thoi viét gidy nhan ho so, hen tra két qua ting loai viéc cho nguoi di dang ky; néu hd
so thiéu hodc khong hop 18 thi huéng din nguoi co yeu cau bd sung hoan thién hé so; van
ban hudng dan phai ghi day du, rd rang loai gidy t& can b sung, hoan thién; can bo tiép
nhan ho so ky, ghi 16 ho tén va giao cho ngudi ndp ho so.

Truong hop hd so khong thudc thim quyen giai quyet thi giai thich, huéng dan nguoi di
dang ky dén ding co quan c6 thim quyén giai quyét theo quy dinh.

- Cong chirc Tu phap - ho tich cap xd dang ky khai sinh cho tré em ngay trong ngay tiép
nhan ho so.

- Sau khi cong chirc Tu phap - ho tich cap xa thyc hién viéc dang ky khai sinh va cap Gidy
khai sinh cho tré em, can b9, cong chirc dugc giao nhiém vu lap hd so ding ky thuong tra
kém theo 18 phi chuyén cho co ‘quan Cong an ¢6 tham quyén, cu thé: Dia ban huyén thi
chuyen cho Cong an x4, thi tran thudc huyén; dia ban thi x3, thanh pho thudc tinh thi
chuyén cho Cong an thi x4, thanh phd dé ding ky thuong tri cho tré em; dong thoi 1ap hd
so cip Thé bao hiém y té chuyén cho Bao hiém xa hoi cdp huyén dé cp Thé bao hiém y té
cho tré em.

- Co quan Cong an, co quan Bao hiém xi hoi kiém tra hd so, néu th'é}y day du, hop 1€ thi
thuc hién dang ky thuong trh (trong thoi han 03 (ba) ngay lam viéc), cap Thé bao hiém y té
cho tré em (trong thoi han 05 (ndm) ngay lam viéc).

Trudng hop hd so chua diy di thi thong bao cho Uy ban nhan dan cap xa biét, hoan thién.

- Co quan Cong an, Bao hiém x4 hoi chuyén tra két qua dang ky thuong tra, Thé bao hiém y
té cho tré em vé Uy ban nhan dan cp xi.

- B phan Tiép nhan va Tra két qua tai Uy ban nhan dan cdp xa tra két qua cho nguoi co
yéu cau.



Khi tra Giy khai sinh cho nguoi ¢ yéu cau, cong chic Tu phap - ho tich ghi vao S6 dang
ky khai sinh, yéu cau ngudi c6 yéu cau ky tén vao S6 dang ky khai sinh va Gidy khai sinh.

Cach thirc thue hién: Nguoi co yéu cau thyc hién truc tiép hodc uy quyen cho nguoi khac
thuc hién tai Bo phan Tiép nhan va Tra két qua cua Uy ban nhan dan cap xa.

Thanh phin hd so :
-T& khai ding ky khai sinh theo mau quy dinh.

- Giéy ching sinh do co s¢ y té noi tré em sinh ra cip; néu tré em sinh ra ngoai co s y té
thi gidy ching sinh duoc thay bang vin ban xac nhan cua nguol lam ching; trudng hop
khong c6 nguoi lam ching thi ngudi di khai sinh phai lam giay cam doan v€ viée sinh la c6
thue. Dbi v6i truong hop tré em bi bo roi thi ndp bién ban vé viée tré em bi bo roi thay cho
gidy chimg sinh.

- Phiéu bao thay d6i ho khau, nhan khiu (theo mau quy dinh); S6 ho khau cta cha, me (ban
chinh) hodc S6 ho khau ctia me (ban chinh) ddi véi trudng hop tré em ding ky thuong tra
theo me hodc S6 ho khau ciia cha (ban chinh) ddi v6i truong hop tré em dang ky thuong trii
theo cha hodc S6 ho khiu ctia ngudi nudi dudng, chim soc tré (ban chinh) dbi véi truong
hop tré em khong dang ky thuong tri theo cha, me, ban sao Gidy khai sinh cua tré.

+ Truong hop tré em c6 cha, me¢ nhung khong dang ky thuong tri cung cha, me hoac cha
hoic me ma ding ky thuong tri cing voi ngudi khac thi ngoai ban sao Gidy khai sinh, phai
coy kién béng van ban cua cha, me¢ hodc cha hoac me va phai cé xac nhan cua Uy ban nhan
dan cap xa; y kién dong ¥ cua chi ho va S6 ho khau cta chu ho (ban chinh).

- To khai tham gia bao hiém y té, Danh sach dé nghi cap thé bao hiém y té cho tré em dudi
6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).

S6 lwong ho so: 01 bo.

Thoi han gii quyét ho so :

1. Trong thoi han 10 (muoi) ngay lam viéc, ké tir ngay nop hd so, nguoi nop. ho so dén Bo
phan Tiép nhan va Tra ket qua cua Uy ban nhan dan cap xi dé nhan két qua gébm: Gidy khai
sinh, Thé bao hiém y té va S6 ho khau.

2. Uy ban nhan déan cap xd phéan cong Cong chirc B§ phén Tiép nhan va Tra két qua co
trach nhi¢m tap hop va tra két qua cho nguoi dan theo giay hen.

Co quan c6 thim quyén quyet dinh: Uy ban nhén dén cap x c6 thAm quyén dang ky khai
sinh; co quan Cong an ¢ tham quyen ding ky thuong tri; Bao hiém xi hoi cip huyén co

thAm quyén cép thé bao hiém y té cho tré em.

Co quan hodic ngudi cé thim quyén dwoc iy quyén hodc phan cip thue hién: Khong.



Co quan tryc tlep thure hi¢n thii tuc hanh chinh: Uy ban nhan dan cap xa; co quan Cong
an co tham quyén dang ky thuong tra; Bao hiém xa hoi cé tham quyén cip thé bao hiém y
té cho tré em.

P6i twong thuwe hién thi tuc hanh chinh: Ca nhan.

Tén miu don, mau to khai :

- T khai ding ky ding ky khai sinh theo mau.

- Phiéu bao thay doi ho khau, nhan khau (MAau HKO2 ban hanh theo Théng tu sb
36/2014/TT-BCA ngay 09/9/2014).

- To khai tham gia, diéu chinh thong tin BHXH, BHYT (M?lu TK1-TS ban hanh theo Quyét
dinh so6 888/Qb-BHXH ngay 16/7/2018 ctia Tong Giam doc BHXH Viét Nam).

- Danh sach ngudi tham gia bao hiém y té (Mau DO03-TS ban hanh theo quyét dinh s6
595/Qb-BHXH ngay 14/4/2017 cia BHXH Viét Nam).

L¢ phi: Muc thu t6i da d6i v6i viée dang ky thuong trd mot ngudi nhung khong cip s6 ho
khau tai cac quan cta thanh phd truc thudc Trung wong, hodc phudng ndi thanh cua thanh

phé thudc tinh: khong qua 15.000 dong/lan dang ky.

Dbi v6i cac khu vuc khac, muc thu 4p dung téi da bang 50% (ndm muoi phan trdim) muc
thu trén.

Khéng thu 18 phi ding ky cu tra d6i véi cac truong hop: Con dudi 18 tudi cua liét si; con
dudi 18 tuoi cua thuong binh; ho gia dinh thudc dién xoa doi, gidm nghéo.

Két qué thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh), S6 ho khau da dang ky
thuong tri cho tré em va Thé bao hiém y te.

Yéu cau diéu kién thye hién thi tuc hanh chinh:

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc thim quyén giai quyét cua Uy ban
nhan dan cap xa.

- Céc co quan c6 tham quyén thyc hién lién thong cac thii tuc hanh chinh phai cung thudc
dia ban mot huyén, thi xa, thanh pho thudc tinh.

Can cur phap ly cua thu tuc hanh chinh:

- Luat Cu trh nam 2006 (duoc sta ddi, bd sung tai Luat stra ddi, bd sung mot s6 diéu cua
Luat Cu tra nam 2013);

- Luét Bao hiém y té nam 2008 (dugc sua ddi bo sung tai Luat sua ddi, bd sung mot sb diéu
cua Luat Bao hiém y t€ ndm 2014);

- Luat HO tich nam 2014;



- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot s
di€u va bién phap thi hanh Luat ho tich;

- Thong tu §6 15/2015/TT-BTP ngay 16/11/2015 ctua Bo truong Bo Tu phap huong dan thi
hanh mot so di¢u cua Lu@t ho ticl} Vél‘ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat ho tich;

- Nghj dinh s6 31/2014/ND-CP ngay 18 thang 4 ndm 2014 ctia Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Cu tru;

- Nghi dinh s6 146/2018/ND-CP ngay 17 thang 10 nam 2018 cua Chinh phu quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu ctia Luat Bao hiém y té;

- Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 clia B truong Bo Cong an quy dinh vé
bi€u mau str dung trong dang ky, quan ly cu tru;

- Thong tu 250/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai chinh hudng d"ftﬂ vé
phi va I¢ phi thudc tham quyén quyét dinh cia Hoi dong nhén dan tinh, thanh phd tryuc
thudc Trung vong.

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cua lién Bo Tu
phap, Cong an, Y t& hudng dan thue hién lién thong cac thu tuc hanh chinh vé dang ky khai
sinh, dang ky thuong trt, cap Thé bao hi€ém y té cho tré em dudi 6 tuoi.

- Nghi quyét s6 102/2016/NQ-HDND ngay 20/12/2016 ciia Hoi dong nhan dan Tinh quy
dinh muc thu, ché d thu, ndp, quan 1y va sir dung 1€ phi hd tich trén dia ban tinh Pong
Thap.



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Ho, chir dém, tén NGWOT YEU CAU: .....ccceeiiiiiiieiie e

GHAY 1O 1Y thANT @t

Quan hé vo1 nguot dugce khai SInh: .....oociiiiiiiiieee e

Pé nghi co quan ding ky khai sinh cho ngudi dwéi day:

HOQ, chit A€, t€N:..........iiiiiiiiii e cevee ettt e e et e e eab e e e e raeeeabeeeenaeeas
Ngay, thang, nam sinh:.........ccccccoeevvveeiienieenieee. ghi bAng Chillt.....veveeeeeeeceee e,
NOi Sinh: O,

Gio1 tinh:...ooooeeenenna. Dan toc: ....ovvvvvviiiiiiiiiiis e Quéc tich: .o
QUE QUAN .ottt et e ettt e et e e e ab e e e ettt e e essbeeesbeeeansaeeenbeeeentaeeenneeeennaeas

Ho, chir dém, tén nguoi

IEE: .ttt
Nam sinh®: covoeeeeeeeeeeen DAN tOC: wovveeeeeeeeenn. Qudc tich: «.veeveeie
INOT CU AT @)oot et ettt et e et et e e e e ea e e eee e e et eeeeneneas
Ho, chir dém, tén nguwoicha: ...

Nam sinh®:....ooveeeeeeeeenn, DAN tOC e QUOC tHCh: v,



To61 cam qoan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa
thudn nhat tri cia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh.

Lam tqi: ............. , NgaAy .......... thang ........ nam .............
Nguoi yéu cau
(Ky, ghi vo ho, chir dém, tén)

Chu thich:
() Ghi 1 tén co quan d& nghi thuc hién viéc dang ky khai sinh

® Ghi 15 thong tin vé gidy to tiy than cua ngudi di dang ky (ghi sO, co quan cap, ngdy cap
ho chiéu, chirng minh nhan dan hoac giay to hop 1€ thay thé)

Vi du: Ching minh nhan dan s6 001089123 do Céong an thanh phé Ha Noi cap ngay
20/10/2014.

® Ghi theo dia chi dang ky thuong tra; néu khong cé noi dang ky thuong trii thi ghi theo dia
chi dang ky tam tr; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo dia chi dang sinh song.

@ Truong hop sinh tai co so y té thi ghi rd tén co sd'y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha No1

- Tram y té xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (x4, huyén,
tinh), not sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bac Ninh.

©) Ghi rd ngay, thang, nam sinh cua cha, me.



, Mau HK02 ban hanh
theo TT s0 36/2014/TT-BCA ngay 09/9/2014

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinh glri: ..o
I. Thong tin vé nguoi viét phiéu bao
L.Hovaten D e 2. GESL NN e
3. CMND SO oeeeeeeeeeeeeeeeeeeeee s HO CHIEU SO oo,
5. INOT TRUIONE T .ottt ettt et e st e e beeenbe e seeenseenseennnes
6. Dia chi chd & hién LAY tvtteuteeteeeuteetee e et e aee et e e bt e et e e bt e et e e ehte et e e hteeabe e naeenteennaeenbeennreenteas
eeeer...S6 dién thoai lidn hé: ..o

I1. Thong tin vé ngudi cé thay déi ho khau, nhan khiu
Lo HO VAN D e 2. GEOT NN e
3. Ngay, thang, nam sinh:....../....../................... 4. Dan toc:........ 5. Qudc tich: ....coooveeeenn.

8 INOT SITIN: e nnenennn

0. NGUYEI QUIAIL ..ttt ettt ettt ettt e sttt e sttt e sab et e e it e e e sab e e e eabeeeeabeesnbeesbeeesaneeas

L O 0 1010 3T 1§ PR

12. Dia chi €h0 G NIGN NAY: ..ot eeneees
v, SO dien thoai liEn hé: ..o..ovoveevieeeeee,

13.Hovaténchu hd:..............cccoeeeeiieveeeeeeenee.n 14, Quan h€ vOi chi ho: o

15. Noi dung thay d6i ho khau, nhan KhAu @: ........ooooiveieieeeeeeeeeeeeeeeeeee e,

16. Nhing nguoi cing thay doi:



Ngay, . | CMND | Quan h¢
TT|  Ho vatén thing, |i6i tinh|Noi sinh| \en¢ | Dan | Quoc | s0 (hodc|véi nguoi
: nam nghiép | toc | tich |HOQ c,hleu co t!lay
sinh $0) doi
...... , ngay....thang....nam... veveeny NGAY....thdnNg....naM...
Y KIEN CUA CHU HO (3) NGUOI VIET PHIEU BAO
(Ghi r6 noi dung va ky, ghi ro ho tén) (Ky, ghi ro ho tén)

XAC NHAN CUA CONG AN (4): oo

(Ky, ghi 16 ho tén va déng déu)
(1) Viét chit in hoa di ddu
2) Ghi tém tit néi dung thay doi hé khau, nhan khau. Vi du: dang ky thuong tri, tam trii;
g nay g g

thay doi noi dang ky thuong trii, tam tri; tach sé hé khau; diéu chinh nhitng thay doi trong
56 ho khau...

(3) Ghi 6 ¥ kién ciia chii h¢ la dong y cho dang ky thuong tri, dang ky tam tri hodc dong y
cho tach so6 ho khau, chu ho ky va ghi ro ho tén, ngay, thang, nam.

(4) Ap dung doi voi truong hop: Xdac nhdn viéc cong dan trudc day da dang ky thuong tri
va trueong hop cap lai so ho khau do bi mat.

Ghi chu: Truong hop nguoi viét phiéu bdo ciing la nguoi c6 thay doéi hé khau, nhan khau
thi cong dan chi can ké khai nhitng noi dung quy dinh tai muc Il



, ~ Mau TK1-TS 7 ,
(Ban hanh kém theo Quyet dinh so 888/0D-BHXH ngay 16/7/2018 cua Tong Giam doc

BHXH Viét Nam)
BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA
VIET NAM VIET NAM
------- Doc lap - Tu do - Hanh phic
TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE
(Ap dung doi véi ngwoi tham gia chwa dwoc cdp ma sé BHXH va thay déi thong tin)

I. P6i v6i nguwoi chwa dwoe cAp ma s6 BHXH (nguoi tham gia chi ké khai tir chi tiéu [01]
den chi tiéu [13] duwoi day).

[01]. HO VA tBN (VIGE CHIE 11 HOQ) .o,
[02]. Ngay, thang, ndm sinh: ........... [ e, [ e [03]. Gioi tinh: .....occvvieeee.
[04]. QUOC tICH weveeeveeeeeeee e, [05]. DAN EOC cveeveveeeeeeeeeeeeeeeee e eeeeeeee s
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phuong, thi trin): .........cccoeveeeeeeeeeeeeeeenes
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): .................cc........ [06.3]. Tinh (Tp): ceeevveneneen
[07]. Dia chi nhan két qua: [07.1]. s6 nha, dudng phd, thon XOm: .........ccceveevveeeeeeeenn.
[07.2]. X& (phuwong, thi trdn): ... [07.3] Huyén (qudn, thi xa, Tp thudc tinh):
............................................................ [07.4].Tinh (TP): coeeeeeeeeeee e
[08]. S6 CMND/Hb chiéu/Thé can cudc: ...eeveenne... [09]. Sb dién thoai lién hé: .............
[10]. Ho tén cha/me/ngudi giam ho (doi voi tré em duwGi 6 toi): ......ooeeeeeeeeeeeeeeeeeeeeenn.
[11]. Mtrc tién dong: .....o.oveevveeeeeeane, [12]. Phuong thitc dONg: ....o.veeeeeeeeeeeeeeeeeeeereeae.

(Chi tiéu [11], [12] chi dp dung ddi véi nguoi tham gia BHXH tw nguyén)

[13]. Noi dang ky kham bénh, chita bénh ban dau (khéng dp dung doi véi nguoi tham gia
BHXH tw nguyén):

[14]. Truong hop nguoi tham gia BHYT theo hd gia dinh duge giam trir mirc dong thi ké
khai thém Phuy luc (Phu luc kém theo) va khong phai ndp, xuat trinh s6 ho khau, chung
minh thu, thé can cudc.



I1. Doi véi nguoi da duge cAp ma s6 BHXH thay doi thong tin ghi trén so BHXH, thé
BHYT

(ngueoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi ddy)

[01]. HO VA t8N (VIEE CHIF 1 HO): ..o,
[02]. Ngay, thang, ndm sinh: ........... [ [ oo [03]. M s6 BHXH: ..ooeoveen..
[04]. NOi dung thay 01, YEU CAU .......veeeeeeeeeeeeeeeeee oo eeee e

[05]. HO SO KEM theo (EU CO): ..evreeeeeeeeeeee oot

XAC NHAN CUA DON VI To61 cam doan nhiing ndi dung‘ké khai la dang va chiu
(chi ap dung doi voi nguoi lao  trach nhi€ém trudc phép luat vé nhitng ndi dung da ké

dong dang tham gia BHXH bt khai
bugc thay doi ho, tén dém, tén; ... , ngay ....... thang ... .... nam .......
ngay, thang, nam sinh) Nguwoi ké khai

(Ky, ghi ro ho tén)

PHU LUC THANH VIEN HQ GIA PINH

Hovaténchuhd: .....ccoovvvveiiiiiiiiiinn, Sé dién thoai (néu CO): rreeeriee e
Dia chi: Thon (ban, t6 dan phd) .................... Xa (phudng, thi tran): .......cocooeeee....
Huyén (quan, thi xa, Tp thuQc tinh): ..........c.ccee..e. Tinh (TP): eveeeeeeeieeeee,
A SO
. Moi
St Ho va tén| M2 théljlgafl,{lm Gidi tinn| Vi 4P gidy | quan (zjl\ig Ghi
: so BHXH S khai sinh hé voi ; ~ | chu
sinh *. A cwde/ HO
chu ho A
*| chiéu
A B 1 2 3 4 5 6 7
1
2
3
4

- Truong hop chwa c6 ma sO BHXH thiké  Tbi cam doan nhimng ndi dung ké khai la ding
khai cac chi ti€u tai phan I cua To khai tham  va chiu trach nhiém trudc phéap luat vé nhiing




gia va diéu chinh thong tin BHXH, BHYT
(Mau TK1- TS)

- Ngudi tham gia ké khai ddy du, chinh xac
cac thanh vién ho gia dinh, khong phai xuat
trinh s6 hd khau hodc sb tam tra dé ching
minh tinh trang tham gia.

ndi dung da ké khai

....... thang ........
Nguwoi ke khai
(Ky, ghi ro ho tén)



HUONG DAN LAP
T¢ khai tham gia, diéu chinh thong tin bao hiém x4 hgi, bao hiém y te
(Mau TK1-TS)

a) Muc dich:

- K& khai cdc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién H¢ gia dinh khi khong
cO6 ma soO BHXH.

- Ké khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
nhu: nhan than, chirc danh nghé, phuong thirc déng, noi dang ky KCB ban dau...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (d6i voi Tré em dudi 6 tudi).

c¢) Thoi gian lap:

- Déi Vo1 nguoi lao dong cung tham gia BHXH, BHYT, BHTNLD-BNN; nguoi chi tham gia
BHXH bat budc; nguoi tham gia BHXH tu nguyén: Khi tham gia khi chua duoc cap ma s6 BHXH
hodc dieéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD, BNN.

- Dbi v6i nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duoc cép thé BHYT;

+ Ngudi tham gia khi c6 diéu chinh thong tin; ngudi tham gia chwa duoc cdp ma sé BHXH. d)
Phuong phap lap:

* POi v6i nguoi chua dwge cip ma sé BHXH: Nguoi tham gia chi ké khai tir chi tiéu [01] dén chi
tiéu [13] dudi day. Truong hop nguoi tham gia BHYT theo ho gia dinh d€ giam trir mirc dong thi
ké khai b6 sung chi tiéu [14]. Phu luc thanh vién h¢ gia dinh.

[01]. Ho va tén: ghi dﬁy du ho, chir dém va tén béng chit in hoa c6 diu cua nguoi tham gia BHXH,
BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang ndm sinh: ghi day du ngay thang nim sinh nhu trong gidy khai sinh hodc ching
minh nhan dan, ho chiéu, thé can cudc.

[03]. Gi6i tinh: ghi gi6i tinh ctia ngudi tham gia (néu 1a nam thi ghi tir “nam” hodc néu 1a nit thi ghi
ttr “nfrB’

[04]. Quéc tich: ghi nhu trong giéy khai sinh hodc chimg minh nhan dan, ho chiéu, thé can cudc.
[05]. Dén toc: ghi nhu trong gidy khai sinh hodc chimg minh nhan déan, ho chiéu, thé cin cudc.

[06]. Noi ding ky Gidy khai sinh: ghi rd tén xd (phudng, thi trin), huyén (quan, thi x4, thanh phd
thudc tinh), tinh, thanh pho da dang ky giay khai sinh.



Trudng hop chua xac dinh duoc noi cap gidy khai sinh 1an dau thi ghi nguyén quan (trudng hop sat
nhap, chia tich dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai) hodc ghi theo noi
dang ky ho khéu thuong tra hoac tam tra.

[07]. Pia chi nhin két qua: ghi day du dja chi noi dang sinh séng dé co quan BHXH gui tra sd
BHXH, thé BHYT hodc két qua giai quyét thi tuc hanh chinh khac: s6 nha, duong phd, thén xom;
x4 (phudng, thi trdn); huyén (quan, thi x4, thanh phd thudc tinh); tinh, thanh phé.

[08]. S6 chimg minh nhan dan/Ho chiéu/Thé cin cude: ghi s6 chimg minh nhan dan hogc ghi s6 ho
chiéu hodc ghi s6 Thé can cudc.

[09]. S6 dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).

[10]. Ho tén cha hodc me, hodc nguodi giam ho (4p dung ddi voi tré em dudi 6 tuéi): Ghi ho tén cha
hodc me hodc ngudi giam ho.

[11]. Mtrc tién dong (ap dung d6i voi nguoi tham gia BHXH tu nguyén): ghi muc thu nhdp thang
do nguoi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thire dong (ap dung dbi voi nguoi di lao dong & nude ngoai, nguoi tham gia BHXH tu
nguyén): ghi cu thé phuong thirec dong 1a 03 thang hodc 06 thang hodc 12 thang ...

[13]. Noi dang ky KCB ban dau: ghi noi dang ky khdm bénh, chita bénh BHYT ban du (danh sach
dang ky noi KCB ban dau dugc co quan BHXH thong bdo hang nam gui cho cho don vi, UBND
xa, dai ly thu).

[14]. Phu lyc thanh vién h¢ gia dinh: K& khai day du, chinh xac thong tin toan bd thanh vién ho gia
dinh trong s6 ho khau hodc s6 tam tr(i ciia nguoi tham gia BHYT theo h¢ gia dinh dugc giam trir
murc dong.

* Poi véi ngudi da dwoe cAp ma s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé BHYT:
Chi ap dung dbi v6i nguoi thay doi thong tin ghi trén s6 BHXH, thé¢ BHYT

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 diu cta nguoi tham gia BHXH,
BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thang ndm sinh: ghi day du ngay thang nim sinh nhu trong gidy khai sinh hodc chiing
minh nhan dan, ho chiéu, thé can cudc.

[03]. M3 s&6 BHXH: Ghi md sé6 BHXH ctia nguoi tham gia.

[04]. Noi dung thay ddi, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay thang ndm sinh,
cac thong tin lién quan dén chire danh, nghé nghiép, cong viéc, phuong thire dong, noi dang ky
KCB ban dau...

[05]. HO so kém theo:

- Dbi v6i nguoi diéu chinh thong tin, ghi cac loai gidy to chig minh.

- Pbi véi nguoi tham gia dugc hudng quyén loi BHYT cao hon, ghi cac loai gidy to ching minh.
Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi r6 ho tén. Truong hop ké khai thay doi vé



nhan than (ho, tén dém, tén; ngay, thdng, nam sinh, gidi tinh) da ghj trén s6 BHXH, thé¢ BHYT thi
phai c¢6 xac nhan cia don vi noi nguoi lao dong dang lam viéc. P61 voi nguoi dang bao luu thoi
gian dong BHXH thi khong phai xac nhan.

PHU LUC: THANH VIEN HQ GIA PiNH

a) Muc dich: Ké khai dy du, chinh x4c thong tin toan bo thanh vién ho gia dinh tam tri cua nguoi
tham gia BHYT theo ho gia dinh duoc gidm trir murc dong.

b) Trach nhiém 1ap: Nguoi tham gia hpéc chu hg hoac nguoi dai dién ho gia dinh ¢6 nguoi tham gia
BHYT theo hd gia dinh chua c6 ma s6 BHXH.

c¢) Thoi gian lap: khi nguoi tham gia BHYT theo h¢ gia dinh, c6 nguoi dugce giam trir mire dong.

d) Phuong phap lap:

* Phan théng tin chupg: ghi dﬁy du ho Vé} tén chi ho; sd dién thoai lién hé’(néu c0); ghi 10 dia chi:
thép (ban, to dan pho); xa (phuong, thi tran); huyén (quan, thi xa, thanh pho thudc tinh); tinh (thanh
pho).

* Chi ti€u theo cOt:

- Cot A: ghi sb thir ty tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day di1 ho va tén cua timg ngudi trong ho gia dinh.

- Cot 1: ghi ma s BHXH ddi voi timg thanh vién h¢ gia dinh da dugc co quan BHXH cap; trudng
hop chua xac dinh dugc ma s6 BHXH thi nguoi ké khai c6 thé tra ciru ma so0 BHXH tai dia chi:

http://bachiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc chimg minh nhan dan, ho chiéu,
thé can cudc.

- Cot 3: ghi gidi tinh cta cc thanh vién trong ho (néu 1a nam thi ghi tir “nam” hodc néu 1a nir thi
ghi tu “nt”

- Cé!: 4. ghi r0 tén xa (phuong, thi trfin); huyén (quan, thi xa, thanh phé thudc tinh); tinh, thanh phé
da cap giay khai sinh.

Trudng hop chua xac dinh dugc noi cip gidy khai sinh thi ghi nguyén quan (truong hop sat nhap,
chia tach dia giéi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai) hoac ghi theo noi dang
ky ho khau thuong tra hodc tam tr.

- Cot 5: ghi mbi quan h¢ voi cha ho (1a vo, chéng, con, chau...).

- Cot 6: SO chirmg minh nhan dan/Ho chiéu/Thé cin cude (néu cb): ghi sb ching minh nhan dan
hodc ghi s6 h chiéu hodc ghi s6 Theé can cude.

- Cot 7: ghi nhimng ndi dung can ghi chu.

Sau khi hoan tat viéc ké khai, nguoi ké khai ky ghi o ho tén
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HUONG DAN LAP
Danh sach nguoi chi tham gia BHYT (MAu s6 D03-TS).

a) Muc dich: ké khai cac thong tin cta ngudi chi tham gia BHYT dé thu, cip thé BHYT theo quy
dinh.

b) Trach nhiém lap: UBND cdp x4, don vi quan 1y nguoi tham gia BHYT hodc dai 1y thu/nha
truong hodc co quan BHXH.

¢) Thot gian lap: lap khi don vi bat dau tham gia dong BHYT va khi c6 bién dong (ting, giam) vé
nguoi tham gia, so tién dong BHYT.

d) Phuong phap lap:

- Béﬂi tuong tham gia: ghi loai d6i twong tham gia BHYT (ngudi nghéo, ngudi ¢6 cong, tré em dudi
6 tudi, hg gia dinh ...).

- Lwong co so: ghi muc tién luong co sé do Nha nude quy dinh tai thoi diém 1ap danh sach.
* Chi ti€u theo cOt:

- Cot A: ghi sb tht ty tir nho dén 16n theo timg muc: ting nguoi tham gia, ting tién luong, trg cap;
gidm nguoi tham gia, gidm tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Déi véi nhitng don vi co s6 luong ngudi tham gia BHYT 10n, ¢6 yéu cau phan nhém dbi twong dé
thuan tién trong viéc tlep nhan va tra thé¢ BHYT, co quan BHXH c6 trach nhiém huéng dan cac don
vi khi 1ap danh séach cap thé BHYT, tai c6t B tach thanh cac nhém theo ma don vi truc thugc (nhoém
va ma don vi truc thudc do don vi tu xdy dung nhung téi da khong qua 6 ky tu duge ky hiéu bang
s6 hodc bang chir).

Vi du: Truong A cé n 16p tryuc thudc, mdi 16p c6 50 hoc sinh thi Truong A khi lap ’danh sach phan
tha‘mh’n nhom: 16p 1, ma s0 01, kém theo danh sach cua 50 hoq sinh thudc 16p 1; tiép thqo la 16p 2,
ma sO 02, kém theo dqnh sach 50 hoc sinh cua 16p 2... (ma so0 don vi truc thudc c6 thé 1a 01, 02
hodc AA, AB hoac nhi€u ky tu hon nhung khong qua 6 ky tu)

- Cot 1: ghi ma s6 BHXH cua timg nguoi tham gia.

- Cot 2: ghi ngay thang nim sinh nhu trong gidy khai sinh hodc chirmg minh thu, ho chiéu, thé cin
cudc.

- Cot 3: ghi gioi tinh cua nguoi tham gia BHYT la nir bang cach danh ddu nhan (x), 12 nam dé
trong.

- Cot 4: ghi noi dang ky kham chita bénh ban d4u theo huéng din cua co quan BHXH hoic dai ly
thu BHXH, BHYT.

- Cot 5: ghi s6, ngay ctia bién lai thu tién d6i v6i ngudi tham gia BHYT tu dong.

- Cot 6: ghi ngay bién lai thu tién hodc ngay vin ban phé duyét d6i twong co hiéu luc.



- Cot 7: Tién luong, trg cép hodc sd tién dong

+ D01 v61 nguoi duge ngan sach nha nudc dong, ngén sach nha nude hd trg 100% mirc dong (bao
gdm ca ngan sach dia phuong hd trg), nguoi duge t6 chirce BHXH dong theo mirc luong co so:
khong ghi so li€u.

+ Pbi voi nguoi lao dong: ghi tién lrong lam can cir dong; truong hop nguoi thude ché do tién
lwong do nha nudce quy dinh ghi bang tong hé sb luong theo ngach, bac, cap bac quan ham va cac
khoan phu cap chirc vu, phu cdp tham nién vuot khung, phu cdp tham nién nghé (néu c6) nhan mirc
luong co s¢ tai thoi diém hién tai.

+ Dbi v6i nguoi huong lwong huu, tro cdp mat sirc lao dong hang thang: ghi tién lwong huu, trg cip
MSLD.

+ Dbi v6i nguoi lao dong da duoge don vi bao giam khi du diéu kién nghi huong ché do huu tri: dé
trong, sau khi c6 quyét dinh nghi huong ché do huu tri cua co quan BHXH thi Phong/T6 ché do
BHXH 1ap Mau D03 -TS ghi mrc tién luong huu theo quyét dinh duoc hudng giri Phong/To quan
1y thu diéu chinh theo quy dinh.

+ Pbi voi nguoi huong tro cip thit nghiép: ghi mirc tién hudng tro cip that nghiép.
+ Dbi v6i nguoi huong ché do thai san: ghi tién luong thang lién ké trude khi nghi thai san.

+ Dbi v6i nguoi tham gia BHYT dugc ngan sach nha nude hd trg mot p}lén mirc dong: ghi s6 tién
do nguoi tham gia dong bao gom ca so tién do to chire, cd nhan ho tro (néu co).

Vi du: Ong Nguyén Vin A thugc hg can nghéo tham gia BHYT tir ngay 01/01/2017 voi thoi gian 6
thang. Ngan sach nha nudc ho trg 70%, gia sir ngan sach dia phuong ho tro thém 10%, luong co so
la 1.300.000 dong thi s6 tien ghi tai cot 8 1a 70.200 dong (=1.300.000 dong x 4,5% x 6 thang x
20%).

+ Dbi voi nguoi tham gia BHYT theo ho gia dinh: ghi s6 tién do ngudi tham gia dong bao gom ca
s0 tién do to churc, ca nhan ho trg (n€u cd) theo thur ty gidm dan muc dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vo 6ng B), anh D (con ong B) tham gia BHYT tir ngay
01/01/2017 v&i thoi gian 12 thang, lwong co so 13 1.210.000 dong thi s tién ghi tai cot 8 nhu sau:

Ong B 1a: 702.000 dong (=1.300.000 dong x 4,5% x 12 thang).

Ba C 1a: 491.400 dong (=1.300.000 dong x 4,5% x 12 thang x 70%). Anh D la: 421.200 dong
(=1.300.000d6ng x 4,5% x 12 thang x 60%).

- Cot 8: ghi ty 1& % ngan sach nha nudc hd tro dbi voi abi twong duoc ngan sach nha nude hod trg
(bao gdm ca ngén sach dia phuong).

- Cot 9: ghi s thang thé BHYT c6 gia tri st dung (chi ap dung d01 vo1 nguoi tham gia theo ho gia
dinh va nguoi tham gia BHYT duoc ngan sach nha nudc hodc to chic, ca nhan hd trg mot phan
muc dong).

- Cot 10: ghi ngay thang nam bat dau thé BHYT co gia tri sir dung.

- Cot 11: Ghi chu



+ Ghi ho va tén cha hodc me hodc nguoi giam ho ddi véi tré em dudi 6 tudi.
+ Ghi céac ndi dung bo sung.

* Chi ti€u theo hang ngang:

- Tang:

+ Ghi thtr tu tang nguoi tham gia BHYT.

+ Ghi thtr ty tang tién luong.

- Giam:

+ Ghi thtr ty gidm nguoi tham gia BHYT.

+ Ghi thtr ty giam tién lvong. Luu ¥:

- Truong hop ¢6 nhiéu ngudi thay doi noi dang ky KCB ban dau thi ghi cot B, ¢ot 1 va ghi ndi
dung thay doi vao cdt 11, cac cot khac bo trong.

- Truong hop co nhiéu ngudi dé nghi hoan tra tién dong BHYT thi ghi cot B, cot 1 va ghi ndi dung
thay doi vao cot 11, cac cdt khac bo trong.

- Phan ky, xac nhan ciia co quan BHXH va co quan quan 1y ddi tugng chi thyc hién dbi véi nhom
ddi tuong dugc ngan sach nha nudc dong 100% muc dong do UBND xa 1ap, sau khi da ra soat, ddi
chiéu vé6i ddi twong dang quan 1y.Trong thoi han ba (03) ngay lam viée, ké tir ngdy nhan duoc danh
sach doi twong tham gia bao hiém y té, thuc hién viéc ra soat, ddi chiéu danh sach d6i tuong tham
gia bao hiém y té, Truong hop ding, thyc hién cap thé BHYT theo quy dinh. Truong hop chwa
dung ddi tugng hodc thiéu thong tin chuyén lai UBND x4 dé hoan thién.

d) Sau khi hoan tat viéc ké khai UBND xa/Dai 1y thu, kY, ghi rd ho tén.



