21. Thi tuc Cap bén sao trich luc h tich
21.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thmqﬁl;‘éll stal
Ca nhan chuan bj ho so day du theo quy dinh va nop ho so qua
cac cach thuc sau: , , - Sang: tu 07 gio
’ Nop hd so thi tuc hanh ILNQP tryc tiép qua B phan tiép nhan va tra két qua cia UBND | dén 1} glo:30 phu_t‘,
Buoéce 1 chinh: cap xa. - Chiéu: tr 13 gio
' 2. Thong qua dich vu buu chinh cong ich. 30 dén 17 gio cua
3. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hodc | cac ngay lam viéc.
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).




Buworc 2

Tiép nhin va chuyén hd so
thu tuc hanh chinh

Doi v6i hod so duoc nop truc tiép qua B0 phan tiép nhén va tra két
qua hodc thong qua dich vu buu chinh cong ich cong chuc tiép
nhan ho so tai BO phén tiép nhan va tra két qua xem xét, kiém tra
tinh chinh xac, ddy du cua hd so; quét (scan) va luu trir hd so dién
tir, cAp nhat vao co s& dit liéu ctia phadn mém mot cira dién tir ciia
Tinh.

Pbi véi hd so dugc ndp qua cong dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qudc gia
(dichvucong.gov.vn), cong chirc tiép nhan hd so tai Bo phan tiép
nhan va tra két qua xem x¢&t kiém tra tinh chinh xé4c, ddy du cua
hé so va luu trit hd so dién tir.

a) Truong hop ho so chwa day du, chua chinh xé4c theo quy dinh,
cong chuc tiép nhan ho so phai hudéng dan ca nhan bd sung, hoan
thién ho so theo quy dinh va néu 5 1y do theo mau Phiéu yéu cau
bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan ho so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- P6i v6i hod so ndp triee tuyén: Viée thong bao duogc thuc hién
thong qua chtic nang gui thu dién tir, giri tin nhin t&i ngudi dan
cua Céng Dich vu cong cua Tinh hoac Céng dich vy cong Qubc

gia.

Chuyén ngay ho so
tiép nhan truc tiép
trong ngay lam
viéc (khong dé qua
01 gio lam vigc)
hoic chuyén vao
dau gio ngay lam
viéc tiép theo dbi
vé6i truong hop tiép
nhan sau 15 gio
hang ngay.




Giai quyét thii tuc hanh

Sau khi nhan ho so tha tuc hanh chinh (h6 SO gié\y hodc ho so dién
tr) tir BO phén tiép nhan va tra két qua cong chirc tu phap - ho tich
xem xét, thAm dinh ho so, trinh phé duyét két qua giai quyét thu
tuc hanh chinh:

Trong ngay lam
viéc (truong hop
nhdn hé so sau 15 gio
ma khéng gidi quyét
dwoc ngay thi tra két
qud trong ngay lam

Budce 3 chinh viéc tiép theo), trong
do:

1. Tiép nhén ho so (B6 phan TN&TKQ) 01 gio

2. Giai quyét hd so, trong do: 07 gio

+ Cong chtrc tu phap — ho tich 04 gio

+ Lanh dao Uy ban nhan dan cap x4 02 gio

+ Van thu 01 gio

Cong chtrc tiép nhan va tra két qua nhap vao so theo ddi ho so va

phén mém dién t thuc hién nhu sau:

- Thong bao cho c4 nhéan biét truéc qua tin nhan, thu dién ti, dién

thoai hodc qua mang xa hoi duoc cap c6 tham quyén cho phép d6i

v6i ho so giai quyet thu tyc hanh chinh trudce thoi han quy dinh.

- C4 nhan nhan két qua giai quyet tha tuc hanh chinh theo thoi | - Sang: t 07 gio

Tra két qua giai quyét thi gian, dia dlem ghi trén Glay tiép nhan ho so va hen tra két qua | dén 11 gio 30 phut;

Buoérc 4 tuc hanh chinh (xuat trinh gidy hen tra két qua). Cong chirc tra két qua klem tra | - Chicu: tir 13 gio

phiéu hen va yéu cau ngudi dén nhan két qua ky nhan vao so va
trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cdng ich.
(dang ky theo hudng dan ctia Buu dién) (néu co).

- Truong hop su dung dich vu cong truc tuyén muc 4 ca nhan
chuyen cac khoan phi, 1¢ phi theo huong dan trén cong DVC cua
Tinh, cong DVC qudc gia.

30 dén 17 gio cua
cac ngay lam viéc.




21.2. Thanh phan, s6 lwgng hd so

a) Thanh phﬁn hd so N ‘ o

- To khai d€ nghi ban sao Trich luc ho tich theo mau trong truong hop ngudi yéu cau la ¢4 nhan hodc Van ban yéu cau cap ban
sao Trich luc ho tich néu 13 1y do trong trudng hop ngudi yéu cau 1a co quan, t6 chire (néu ngudi ¢ yéu cau lya chon ndp ho so theo
hinh thtrc tryc tiép);

- Biéu mdu dién tir twong tdc cdp ban sao Gidy khai sinh, ban sao Trich luc hé tich (do nguwoi yéu cau cung cdp théng tin theo
homg dan trén Cong dich vu cong, néu nguoi cé yéu cau liwa chon nép ho so theo hinh thirc truec tuyén);

- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich thuc hién viéc ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

- Vian ban oty quyén theo quy dinh ctia phap luat trong truong hop tiy quyén thuc hién yéu cau cip ban sao Trich luc ho tich. Truong
hop nguoi duge Gy quyén 13 dng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi ity quyén thi van ban iy quyén khong phai
chung thyec.

* Gidy to' phdi xudt trinh:

- H6 chiéu hodc ching minh nhan dan hoic thé cin cude cong dan hodc cac gidy to khac c6 dan anh va thong tin ca nhan do
co quan ¢6 thAm quyén cip, con gia tri sir dung dé ching minh vé nhin than cua ngudi ¢ yéu ciu cip xac nhan thong tin ho tich.
Truong hop cac thong tin c4 nhan trong cac gidy to ndy da c6 trong Co sd dit liéu qudc gia vé dan cu (CSDLQGVDC), Co s¢ dit
liéu ho tich dién tir (CSDLHTDT), duoc hé thong dién tu dong thi khéng phai xuét trinh (theo hinh thic truc tiép) hoic tai 18n (theo
hinh thtrc truc tuyén);

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cc gidy to phai xut trinh néu
trén.

*Luuy

- D6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire truc tiép:

+ Pdi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban
chup gidy to do.



+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thue tir ban chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup
kém theo ban chinh gidy to dé di chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy
to do.

+ Nguodi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich theo quy dinh cua phép luat hd tich, khong dugc
yéu cau ngudi dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc triec tuyén:

+ Bdn chup cdc gidy to giri kém theo hé so cdp ban sao Trich luc hé tich truec tuyén phdi bao dam ré nét, ddy di, toan ven vé ndi
dung, la ban chup bang mady dnh, dién thoai hodc dwoc chup, dwoc quét bang thiét bi dién ti, tir gidy to dwoc cdp hop 18, con gia tri sir
dung; néu la gidy to do co quan cé tham quyén nwée ngodi cap thi phai dwoc hop phdap héa lanh sw, dich sang tiéng Viét theo quy dinh,
triv truong hop dwoc mién hop phdp héa lianh su.

+ Truong hop nhdn két qua (ban sao Trich luc hé tich) tai co quan ddang ky hé tich, nguoi ¢6 yéu cau cdp ban sao Trich luc hé
tich phdi xudt trinh gidy to tuy than; ndp cdc gidy to, tai liéu la thanh phan hé so cdp ban sao Trich luc hé tich theo quy dinh phdp
ludt ho tich. Truong hop gicfy to, tai lieu phai guri kem trong hoé so ccfp ban sao Trich luc ho tich truc tié}) hodc truc tuyén da co ban
sao dién tw hodc da co ban dién twr gl'd'y to ho tich thi nguoi yéu cau dwoc sir dung ban dién tir nay.

b) S6 lugng hd so: 01 bd

21.3. Poi twong thue hién thi tuc hanh chinh: Cd nhdn, t6 chirc

21.4. Co quan giai quyét thia tuc hanh chinh: Uy ban nhan dan cap xi (Co quan qudn Iy Co sé dir liéu
hé tich dién tir)

21.5. Két qua thue hién thi tuc hanh chinh: Ban sao trich luc ho tich

21.6. Phi, 1€ phi*: 8.000 déng/bém sao Trich luc/sy kién ho tich da dang ky

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho ngudi thude gia dinh c6 cong véi cach mang; nguoi thude hd nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, nguoi cao tuoi, dong bao dan tdc thi€u s6 ¢ cac xa co dicu kién kinh té - xa hoi dac biét kho

! Phan in nghiéng 12 noi dung thay doi.



khan.

21.7. Tén miu don, mau to khai:

+ To khai cdp bdn sao trich luc ho tich (néu nép ho so theo hinh thirc truc tiép) ban hanh kém theo Thong tu s6 04/2020/TT: -
BTP ngay 28/5/2020 cua B¢ truong Bo Tw phap quy dinh chi ’tiét thi,hdlgh mot so6 diéu cua Ludt Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bi¢n phdp thi hanh Ludt Ho tich.
+ Van ban yéu cdau cdp ban sao trich luc ho tich néu ro ly do trong truong hop nguoi yéu cau la co quan, to chucc (néu nop ho so
theo hinh thitc triee tiép);
+ Mau dién tir trong tic yéu cau cap ban sao gidy khai sinh, ban sao trich luc hé tich (néu nép hé so theo hinh thirc trurc tuyén).
21.8. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong.
21.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 57, 62, 63, 63 Luat Ho tich ndm 2014;

- Piéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién tir, dang ky ho tich truc
tuyén;

- Diéu 2, 3, 23 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B trudng Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtl quy dinh chi tiét mot sb diéu va bién phap
thi hanh Luat HO tich;

- Théng tir s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 ciia B trudng B Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28 thang 7 nam 2020 ciia Chinh phit quy dinh vé Co sé dit liéu héi tich dién tit,
dang ky hé tich truc tuyén;

- Thoéng tu s6 03 /2023/TT-BTP ngay 02/8/2023 cia Bo Tu phap sira d6i, bd sung mot sd ndi dung cua Thong tu sb
01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phti quy dinh vé Co s¢ dit liéu ho tich dién ttr, ding ky ho tich truc tuyén.

- Piémc khoan 2 Diéu 5 Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudng Bo Tai chinh huéng dan vé phi va
1& phi thudc tham quyén quyet dinh cia Hoi d6ng nhan dan tinh, thanh phé thudc trung wong;

- Diéu 4 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy dinh murc thu, ché do thu, ndp, quan 1y va
str dung phi khai thac, str dung thong tin trong Co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 13 nguoi



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

géc Viét Nam, 1€ phi quéc tich.
21.10. Lwu ho so (ISO):

Thanh phén hd so hru

B9 phan luu trir

Thoi gian luu

- Nhu muc 22.2;

- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d6i véi ho
so khong dap ung yéu cau, dicu ki¢n.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chuc tu phap — hd

tich dugc giao xir 1y ho so.

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua BJ truéng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

B06 phéan tiép nhan va tra
két qua cua UBND cap xa.

Tt 01 ndm, sau d6 chuyén
ho so dén kho luu trir cla
UBND cap xa

Ghi chl: Sita doi, bé sung cdch thire ndp hé so, thanh phan hé so; tén mau don, ma~u to khai ciia hé so; co quan gidi quyét thii tuc
hanh chinh; két qud thyc hién thi tuc hanh chinh; phi, 1é phi theo Quyét dinh s6 2228/0D-BTP ngay 14/11/2022 ciia Bé Tw phdp
céng bé thii tuc hanh chinh méi ban hanh; thii tuc hanh chinh dwoc siva déi, bé sung trong linh viee hé tich thue hién tai co quan

dang ky ho tich thuéc pham vi chiec nang quan ly cua Bo Tuw phap.




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KInh @l @ e

Quan h¢ voi nguoi dugce cép ban sao Trich luc hQ tich: .......ccccoiiiiiiie,
DPé nghi co quan cAp ban sao trich THE® ............cccoooiiiiiiieeeeee e

cho nguoi cé tén dudi day:

T61 cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh

Lam tai: ......ceeeee , ngay ... thang .... nam ......
Nguoi yéu cau
(k¥ va ghi 16 ho, chit dém, tén)

Chu thich:



(1) Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc ho tich.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh sdng.

®) Ghi thong tin vé gidy to tiy than ctia ngudi di dang ky, ghi rd sd, co quan cp, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004.

“) Ghi r3 loai viéc ho tich da dang ky trude ddy, nay dé nghi cAp ban sao Trich luc ho tich.

®) Ghi rd tén co quan di dang ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Pién Bién, quan Ba Dinh, thanh phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh
®) Ghi 1 s6 lwong ban sao dé nghi cip.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

co(1)

S6: @

Ho, chivr dém, tén vo: ...

Ngay, thang, ndm sinh: ...
Dan tOC: ...
QUOAC tHCN: oo

NOT CU s oo

Gidy tO thy thAN: ..o

®)

ITLKH-BS

.......... ngay......thang ...nam ...

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén chong: ...........................

Ngay, thang, ndm sinh: ...
Dan tOC: ...
QUAC tHCN: .o

NOT CU ;oo

GiAy tO tly thAN: ..o

NGUOI KY TRICH LYC ,
(Ky, ghi r6 ho, chit dém, tén, chirc vu, dong dau)



Chd thich:

M Ghi tén co quan thuc hién viée cap ban sao Trich luc két hon (ghi du cac cip hanh
chinh).

(2 Ghi theo s6 trong So cép ban sao Trich luc ho tich ctia co quan thuc hién viéc
cAp ban sao Trich luc két hon.

®) Ghi 13 tén co quan da thyc hién viéc dang ky két hon.

) - Trudong hop dang ky lai két hon; ding ky hon nhan thuc té theo quy dinh tai
khoan 2 Diéu 44 ctua Nghi dinh s6 123/2015/ND-CP; cong nhan viéc két hon theo quy
dinh tai Piéu 11 Luat hon nhin va gia dinh; thuc hién lai viéc ding ky két hon theo quy
dinh tai Diéu 13 cta Luat hon nhan va gia dinh thi ghi r5 tai muc niy va ghi rd ngdy xéac
1ap quan h¢ hon nhan.

Vi du: Dang ky lai két hon, quan hé hon nhan duogc xac 1ap tir ngay 01/5/1998

Ping ky hon nhan thyc té theo quy dinh tai khoan 2 Diéu 44 ctua Nghi

dinh s6 123/2015/ND-CP, quan hé hon nhan dugc xac lap tr ngay

01/5/1985

Quan hé hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh
sO...ngdy .......... cutaTAND .............

Thuc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 cua Luat hon
nhan va gia dinh, quan hé hon nhan dugc xac lap tor ngay 01/5/2015.

- Truong hop da ly hon/ghi vao S6 ho tich viée ly hon ciing can ghi 13 tai muyc nay.

Vi du: Ba ly hon/ghi vao S6 ho tich viéc ly hon theo Ban an/ Quyét dinh/Trich luc
ghi chii ly hon sb........cAp ngay...... thang.......nam........

®) Tuy theo cach thirc thuc hién, ghi rd cin ctr cip ban sao tir: SO dang ky két hon
hodc Co s¢ dit liéu ho tich dién tur.



CONG HOA XA HOI CHU NGHIA VIET NAM
Déc l1ap - Tu do - Hanh phuc

ceee (1)
S6: @ ITLKT-BS ..., ngay.....thang ... ..nam ..........
TRICH LUC KHAI TU
(BAN SAO)
HoQ, chil d@m, tRI: ..o
Ngay, thang, Na8m SINN: ...
Gioitinh: .. Dan toc: ..o, Quéc tich:..................l.
SO AINN dANN CA TNAIL ..ottt ettt ettt ettt ettt e et et et et e et ee e eeeeees
GHAY O tIY ThANT ©vocveceseeseveeeeee et ettt e st sn st en st s s saneas
Da chét vao [0C.....r <10 A phat, NQAY ... ghi bang chir
INOT CREL: ..o
Dia duge ding ky khai tlr tai: @) ..o,
SO e NQAY ..o thang ... nam............
Thue hién trich luc tir: @ ...,
NGUOI KY TRICH LUC

(Ky, ghi 1 ho, chit dém, tén, chirc vy, dong diu)



Chd thich:

() Ghi tén co quan thuc hién viéc cap ban sao Trich luc khai tir (ghi du cac cap
hanh chinh).

, (@) Ghi theo sb trong So cép ban sao Trich luc hg tich ctia co quan thuc hién viéc

cap ban sao Trich luc khai tur.

®) Ghi tén co quan dang ky khai tir, s, ngay thang nim ding ky.

) Tuy theo cach thic thyc hién, ghi 16 ¢in ctr cap ban sao tir: S6 dang ky khai tr
hoac Co s& dir liéu ho tich dién tu.



CONG HOA XA HQI CHU NGHIA VIET NAM
S Doc 1ap - Tw do - Hanh phuc

S6:@ /ITLGH-BS

TRiICH LUC PANG KY GIAM HQ

(BAN SAO)
Nguwoi giam ho:
| (O T 1 e (3 T ) s LR SRP
Ngay, thang, NAM SINN: ....ccviiiii s
Gid1 tinh:.. Dan toc:.....oe Quéc tich:. . oo
GHAY 10 TUY AN ovoovevoerierieseiees ettt ettt
D e R 3y O PP PRPRPPPPP
Nguwoi dwoc giam h:
| (O T e 4 L (35 TR 1<) o PSR PSPRRRP
NQAY, thang, NAM SINN: ..o
Gioitinh: .o Dan toc:.....o Quéc tICh: Lo,
Gidy khai sinh/Giay t 1y thAN: .......coceveeveeeeeeeeseeseeseeee e
INOT CU LT ittt ettt e bt e bt ees bt e e bt e e ke e e beeanbeeanbeeebeens
D ding ky gidm ho taiz® ..o,
SO e NQAY.........c.c...... thang ... nam.............
Thue hién trich Tuc tlr:® ..o s

NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)



Chu thich:

() Ghi tén co quan cap ban sao Trich luc dang ky giam ho (ghi du cac cap hanh
chinh).

@ Ghi theo sb trong Sb cap ban sao Trich luc ho tich cua co quan cip ban sao
Trich luc ho tich.

®) Ghi 15 tén co quan di dang ky giam ho, sd, ngay thang nim ding ky.

) Tuy theo cach thirc thuc hién, ghi 16 cin cir cip ban sao tir: SO dang ky giam
ho hoac Co so dir liéu ho tich dién tur.



e CONG HOA XA HOQI CHU NGHIA VIET NAM
G Doc 1ap - Tw do - Hanh phic

S6:@  JTLCDGH-BS

......... ,ngay.......thang...... nam ...
TRICH LUC
DANG KY CHAM DUT GIAM HQ
(BAN SAO)

Nguwoi giam hg:
HO, Chll A€M, TBN: .ottt st e st e e ebe e s sb e e e sbeeebeesbeeenbeeas
Ngay, thang, NAm SINN: .......oooiiiiiiieee e
G101 tinh:. o Dan tocC: ... QUAC tCh: v,
GHAY 1O 1Y thANT ©..voveeeeeeeeee e n s
Nguwoi duwge giam ho:
|5 (T34 1 e (<) 4 T 1< o R RRORRRRRR
Ngay, thang, NAM SINN: ....c.ooiiiii e
Giditinh:.....oo Dan toC:. ..o QUAC tCH: veeeeeeeeeeeeeen,
Gidy khai SInh/GIAY tO tlY thAN: .....oveeeeeeeeeeeeeee et
Dang ky gidm ho tai: @ L.
......................................................................................... SO NGAY o tNANG e NEAML
D3 dang ky chim dit gidm ho, 86 .o NQAY ..o thang.... nam..............
Thue hi€n trich TUC €l @ e

NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)



Chu thich:

() Ghi tén co quan cp ban sao Trich luc dang ky cham dut giam ho (ghi du cac
cap hanh chinh).

(@ Ghi theo s6 trong SH cép ban sao Trich luc ho tich cia co quan thuc hién viéc
cAp ban sao Trich luc ding ky cham dut giam ho.

© Ghi 16 tén co quan ding ky giam ho trude day (s6, ngay thang nam dang ky).

) Tuy theo cach thirc thyc hién, ghi & can cir cdp ban sao tir: S6 dang ky cham
dat giam ho hodc Co so dir liéu hg tich dién tur.



CONG HOA XA HOI CHU NGHIA VIET NAM
S Doc 1ap - Tw do - Hanh phuc

S6: @ /ITLCMC-BS ... ,Ngay........thang ......... nam ...

TRICH LUC PANG KY NHAN ... @
(BAN SAO)

X4c nhén ding Ky viéenhén ... ® gifra:
Ho, chlt d&m, t€n Cha/MeE: .....uvviiieiiieie e

Ngay, thang, NAM STNN: ....ceeoiiii e
Gioitinh: ... Dan toc: ... Quéc tich: o

GHAY 1O 1Y thANT coovveeeceesceesseee ettt ettt ettt es s en et an s eene s

| (O Te] 4 LV (535 TR 1< o T T ) o AU RPPTPP

Ngay, thang, NAM SINN: ....c.ooiii e

NGUOI KY TRICH LUC
(Ky, ghi 1 ho, chit dém, tén, chirc vy, dong diu)

Chu thich:



(D) Ghi tén co quan cap ban sao Trich luc (ghi du cic cip hanh chinh).

@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich ctia co quan dang ky ho tich.

® Ghi 10 viéc dang ky nhén: cha, con hodc me, con tuy theo dang ky viéc cha
nhan con/con nhan cha hodac me nhan con/con nhan me.

) Ghi tén co quan, sb, ngdy thang nam dang ky nhan cha, con hoic me, con.

®) Tuy theo cach thirc thuc hién, ghi rd cin cir cip ban sao tir: SO dang ky nhan
cha, me, con hoac Co s¢ dir 1iéu ho tich dién tur.

CONG HOA XA HOI CHU NGHIA VIET NAM
(D)



Doc 1ap - Tw do - Hanh phic

S6: @ JTLGCKS-BS

~ TRICH LYC
GHI VAO SO HQ TICH VIEC KHAI SINH
(BAN SAO)

HOQ, chit d@m, t8N: ... ..o e
Ngay, thang, ndm sinh: ..., ghi bang chif: .......ovvveeeeieiiieeeeeee

Gioitinh: ...... ... DANTOC: ..o Quéc tich: oo
INOT SINN: L e e e e e

L0 10T |- 4
SO diNh danh CANNAN ........ovteeeeeeeceeee sttt
Ho, chit dém, tén NEUoT ME: .........ccooveiiiiiiiieie e

Namsinh: ................o.ooel. DANOC: «vveeeeeeeeeeeeeeeieneceeeene. QUOC tiCh: ceoeev e

Namsinh: ...l Dantoc: ....ovvviniiiiiiiieeea Qudc tich: ..................
INOT CU UL e e e e e et et ettt et et eeee e ae e

SO cevereerererereee e 172 | O

NGUOI KY TRICH LUC

(Ky, ghi 16 ho, chit dém, tén, chtrc vu, dong déu)



Chd thich:
(1) Ghi tén co quan cip ban sao Trich luc ghi vao S6 hé tich viéc khai sinh (ghi du cac
cap hanh chinh).
@ Ghi theo sb trong SO cép ban sao Trich luc ho tich cua co quan thyc hién viéc cép
ban sao ghi vao S6 ho tich viéc khai sinh.
®) Ghi tén co quan dé thyc hién ghi vao s ho tich viéc khai sinh, sb diang ky, ngay,
thang, nim thyuc hién ghi vao S6 ding ky khai sinh.

Vidu: Uy ban nhan dan quan Ha Poéng, thanh phé Ha Noi, s 05, ngay
11/02/2020.
) Tuy theo cach thirc thuc hién, ghi rd cin ¢t cAp ban sao Trich luc tir: S6 dang ky khai
sinh hoac Co s¢ dir 1iéu ho tich dién tir.



CONG HOA XA HOI CHU NGHIA VIET NAM
S Doc 1ap - Tw do - Hanh phuc

S6:@ [Tl -BS . . ngay.......thang ......... nam ...

(BAN SAO)

Xac nhan:
| (O T 1 e (3 TR ) s LSRR

Ngay, thang, NAM SINN: ....ccviiiii s

NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)



Chu thich:

() Ghi tén co quan cap ban sao Trich luc ho tich (ghi da cac cap hanh chinh).

@ Ghi theo gé trong S6 cap ban sao Trich lyc ho tich cua co quan cap ban sao
trich luc, ghi chir viét tat loai viéc da giai quyét trong thuc teé.

Vidu: 01/TLTDHT-BS hoac 02/TLCCHT-BS hoac 05/TLXDPLDT-BS

®) Ghi theo loai viéc thyc té giai quyét: thay doi ho tich; cai chinh ho tich; bo
sung thong tin hd tich; xac dinh lai dan tdc.

) Ghi theo ndi dung da dang ky: thay ddi ho/chir dém/tén; cai chinh ho, chit
dém, tén, ndm sinh; bo sung dan tdc, ndm sinh cua nguoi cha; xac dinh lai dan toc..

®) Ghi tén loai gidy to/so dang ky ho tich c6 ndi dung da duoc thay doi, cai chmh
bd sung thong tin ho tich, sb, ngay thang nim ding ky.

®) Ghi nodi dung da ding ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc

Vi du: Thay déi tén tir Nguyén Vin Nam thanh Nguyén Vin An

hoac: Xac dinh lai dan toc tir Dan tdc: Kinh thanh Dan tdc: Thai

hodc Cai chinh nam sinh ctia nguoi me tir sinh ndm 1959 thanh nam 1960.

7 () Ghi tén co quan da dang ky, s6 dang ky, ngdy thang nim ding ky viéc thay
doi/cai chinh/b6 sung thong tin hg tich/xac dinh lai dan tdc.
7 ® Tuy theo cach thic thuc hién, ghi rd can cir cap ban sao tir: SO dang ky thay

doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc hodac Co s¢ dir liu ho tich
dién tur.



CONG HOA XA HQI CHU NGHIA VIET NAM
G Poc 1ap - Tw do - Hanh phic

S6: @ ITLGCKH-BS ... ,ngay......thang .......nam ...

TRiICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo: ............................. Ho, chir dém, tén chéng: ...

Ngay, thang, ndim sinh: ............................ Ngay, thang, namsinh: ...
Dantoc: ... DANEOCT
QUAC R oo QUOC HCRE e

NOLCU IO oo NOTCU TS e

Gidy tO tiy than: ... GlAY O 0y thAN o

NGUOI KY TRIiCH LUC ,
(Ky, ghi r0 ho, chitr dém, tén, chiic vy, dong dau)



Chu thich:

(1) Ghi tén co quan cip ban sao Trich luc ghi chu két hon (ghi da cac cip hanh
chinh).

(@) Ghi theo s6 trong SH cép ban sao Trich luc ho tich ctia co quan thuc hién viée
cap ban sao Trich luc ghi chu két hon.

@) Ghi rd tén co quan, tén qudc gia nudc ngoai da dang ky két hon, ten loai gidy
to chimg nhan viéc két hén do co quan co thAm quyén nudc ngodi cip, sd (néu cd) va
ngay, thang, nam cap gidy to do.

) Ghi 1 tén co quan dang ky ho tich, s6, ngay thang nim ghi vao S6 ho tich viée két
hon.

®) Tuy theo cach thirc thue hién, ghi rd cin clr cap ban sao tir: S6 dang ky két hon
hoac Co sé dir li€u ho tich dién tu.



e CONG HOA XA HQI CHU NGHIA VIET NAM
L Doc lap - Tu do - Hanh phic
$6: @  JTLGCLH-BS ... , NQAY.......thang .....ndm ..........

TRICH LUC GHI CHU LY HON
(BAN SAO)

HO, chi d@€m, tRIN: ...
Ngay, thdng, NAM SINN ...ocveiiiii e raes
Giditinh: o Dan tOC: ..o QUOAC HICH: e,

GHAY 1O 1Y ThAN 1v.voveeseeseeeeeeeeeee ettt s e sttt s et sn s st sse s sensaneas

Pugc ghi vao SO hd tich Viéc ... ®) @3 giai quyét tai nwéc ngoai véi
nguoi co tén dudi day:

HOQ, chit d@m, tRIN: ...
@ Ngay, thAng, NAM SINN: ...cvcvivieiiiiiicceccee e
Giditinh: o Dan tOC: ..o QUOBC HICH: vveeeeeeeeeeeeeeeeee e

GHAY 1O TY ThAN oottt s ettt e st s st en et en st ene st n e eneenenes

8 1S LTRSS



NGUOI KY TRiCH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vy, dong dau)

Chu thich:
() Ghi tén co quan cip ban sao Trich luc ghi cha ly hén (ghi du cac cdp hanh
chinh).
, (@ Ghi theo s6 trong SH cép ban sao Trich luc ho tich cia co quan thuc hién viéc
cap ban sao Trich luc ghi chu ly hon.
) Ghi 15 loai viéc thuc té: ly hon hodc huy viée két hon.
~ Ghi theo thong tin c6 trong Sb ghi chu ly hon, néu khong c6 thong tin thi dé
trong.
®) Ghi rd tén loai glay t&, 80, tén co quan, ngay thang nam cap glay to ching
minh viéc ly hén/huy viéc két hon do co quan c6 thim quyén nudc ngoai cap.
®) Ghi tén co quan dang ky ho tich da thuc hién viéc ghi cha ly hon, $0, ngay,
thang, nam ghi vao SO ho tich viéc ly hon.
@) Tuy theo cach thirc thuc hién, ghi rd cin ¢ cip ban sao tir: SO ghi chi ly hén
hoac Co so dir liéu ho tich dién tu.



CONG HOA XA HOI CHU NGHIA VIET NAM

@ Doc lap - Tw do - Hanh phuc
$6:®  JTLGCHT-BS .. ,ngay.......thang .....nam .........
) TRICH LYC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
(BAN SAO)
HoQ, chilf d@m, tRI: ...
Ngay, thang, NAM SINN: ...ocvviiiii e
Giottinh:..oo Dantoc: ..o QubC tich: . e
GHAY O tIY ThANT ©vocveeeeseseeeeeeee et s et s sttt s s s s st eneaneas
INOT CU EITLL ettt ettt e ettt e e sttt e e st e e e e st e e e e nbbe e e anbeeeanbeeessnneeeeans
DA AUOC Zhi VA0 SOP) ..ottt
NG dung ghizs(®) ...
THEOI O) et
Yo [0 JO TP PPP PP
................................................................................................... CAP NEAY...ooooo tNANG o NAM
NOT Ghiz0) e
Thue hién trich Iuc tlr:7) ..o s
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong dau)



Chu thich
() Ghi tén co quan cip ban sao Trich luc ho tich (ghi di cac cap hanh chinh).
, @ Ghi theo sb trong SO ceflp ban sao Trich luc hg tich cua co quan thyc hién viéc
cap ban sao Trich luc ghi vao S6 ho tich.
) Ghi 16 loai S6 ho tich (Vi du: S6 dang ky khai tir, SO thay ddi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc...).
™ Ghi theo ndi dung dd dugc ghi vao s6 ho tich (Vi du: Puogc thay doi ho tir
Nguyén Thi Lan thanh Smith Thi Lan).
®) Ghi tén loai gidy to ho tich, sd, tén co quan nudc ngoai da ding ky su kién ho
tich hodc cap gidy to xac nhén sy kién ho tich da dugc dang ky/giai quyét, ngay dang
ky/cap gidy to do.
©) Ghi rd tén co quan ding ky ho tich da thuc hién viéc ghi vao S6 ho tich (theo du
cap hanh chinh), tn s6 h¢ tich, quyén so, s6 dang ky trong s6 va ngay thuc hién viéc ghi vao
S6 hd tich.
~ Vi du: UBND quan Ba Dinh, thanh pho Ha Noi, SO dang ky khai tir, quyén so
01, s0 123, ngay 18/8/2020.
() Tuy theo cach thirc thuc hién, ghi rd cin cr cip ban sao tir: S6 dang ky ..........
hoac Co so dir liéu ho tich dién tu.



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH/THANH PHO............... A 1A .
UY BAN NHAN DAN Doc lap - Tw do - Hanh phuc

QUAN/HUYEN/THI XA

SH2: /INCNNN-TLGSBS

TRICH LUC
Ghi vao So viéc nudi con nudi da dwore giai quyét
tai co' quan c6 thAm quyén ciia nwée ngoai
(BAN SAO)

Ho, chir dém, tén cha nudi: ..o, Ho, chir dém, tén me nuoi:............c.cccooeovrrncenne.
Ngay, thang, nam sinh: ..., Ngay, thang, nam SiNN: ...,
QUOC HCRE oo QUOC HCR: oo
Gidy t0 tly thAN3: oo Gidy t0 ty thANZ....oooooo oo
NOT CU UL e NOT CU UL oot

Ho, chit dém, ten Com MUOGH: ... Gi6i

TRz

Ngay, thang, NAm SINN: ... Qudc

15 o] o OO

Noi

sinh:

Noi cu tra

Pi ghi vao S6 ding ky nudi con nudi tai:

2Ghi theo sb trong S6 theo ddi viée cip ban sao trich luc ho tich dugc ban hanh theo Thong tu s6 04/2020/TT-
BTP ngay 28 thang 5 ndm 2020 ctia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot sé didu ctua Luat ho
tich va Nghi dinh s6 123/2015/NB-CP ngay 15 thang 11 nim 2015 ciia Chinh phu quy dinh chi tiét mot s diéu
va bién phap thi hanh Luat ho tich.

3Ghi 1 s0, loai glay to, so co quan cp, ngdy cip gidy to d6. Vi du: Ho chiéu s 1089123 do B Ngoai giao va
Hop tac qudc té Italia cap ngay 02/02/2015.



NGUOI KY TRICH LUC

(Ky, ghi r0 ho, chit dém, tén, chic vu, dong déu)

4Ghi tén co quan da thyc hién ghi vao s0, sé dang ky, ngdy, thang, nam thuc hién ghi vao s6. Vi du: Uy ban nhan
dan quan Hoan Kiém, thanh phd Ha N1, s6 01, ngay 19/11/2020.
5Ghi rd thue hién viée trich luc tir S6 ding ky nudi con nudi hay tir Co s& dit liéu ho tich dién tir.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY KHAI SINH

(BAN SAO)
HO, Ch et o N o S e iR o e e S S A o e D

.....................................................................................................

Naay, thang: nam:aing kg 25 el SUs0 20 80p0sU Bl gis sl il e i e B
NGUOI KY GIAY KHAI SINH

.......................................................... ngay.......thang.......

@ NGUOI KY
................................... (KY, ghi ré ho, tén, chitc vu va déng ddu)

NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH



I. Théng tin vé ngudi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to iy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé); sd, ngay,
thang, nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé v&i ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Théong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tiy than: Loai gidy to stir dung (CCCD/CMND/H6 chiéu/Giay to hop 18 thay thé); sd, ngay,
thang, nam cép, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(10) Loai viéc yéu ciu cip ban sao Gidy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sb, ngay, thang, nim ding ky;
(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién tw/thiét bi
s6/dién thoai clia ngudi yéu ciu)

0 Buu chinh (cung cip dia chi noi nhan).
(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach nhiém trude
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir CSDLQGVDC, duoc
hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

* Mau dién tir tuong tc ghi nhén thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cip
thong tin; nguoi yéu cau trude do di dang nhap vao hé thong, thuc hién xac thyc dién



