4. Thi tuc Ping Ky khai sinh két hep nhén cha, me, con

4.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

1T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
- Sang: tir 07 gio dén 11
> Nop truc tlep qua B0 phan tiép nhan va tra két qua ciia UBND cap xa (mot bén gior 30 phut; .
Bwéc 1 | Nop ho so thu tuc hanh chinh: - Chiéu: tur 13 gio 30
¢6 thé ndp hd so ma khong phai ¢ vin ban ty quyén cia bén con lai). dén 17 gior cita cac ngay
lam viéc.
Cong chtrc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh xac, day du caa hd 503 quet (scan) va luu trir hd so dién tir, cap Chuyén ngay hd so
nhét vao co so dir liéu cua phan mém mdt ctra dién tir cuia Tinh. | tid p nhan truc ti A D
a) Truong hop ho so chua day du, chua chinh xéac theo quy dinh, cong chirc tiép NN oA
nhan ho so phai hudng din ca nhan b sung, hoan thién hé so theo quy dinh va trong nggy lam vige
néu rd 1y do theo mau Phiéu yéu cau bd sung, hoan thién hd so; (Khong dé qua 04 gio
Buée 2 Tiép nhan va chuyén ho so tha b) Truong hop nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con khong lam i viéc) . hoac
tuc hanh chinh bé sung, hoan thién duoc ho so thi bao cao Truong bo phan mot cira ¢d thong | chuyén vao dau gio
bao tir ghoz giai guyet yéu cau ding ky khai sinh va nhdn cha, me, con, Cpng ngay lam viéc tiép
chtrc ti€p nhan ho so phai néu rd ly do theo mau Phiéu tir choi gidi quyét ho so theo dbi véi t rudng
thu tuc hanh chinh; X A
¢) Truong hop hf) so ddy du, chinh xé4c theo quy dinh cong chirc tiép nhan ho hop .‘flep‘ nha_ln‘ Sau
so va lap Glay tiép nhén ho so va hen ngay tra két qud; dong thoi, chuyén cho | 15 10 hang ngay.
co quan c6 thim quyén dé giai quyét theo quy trinh.
Sau khi nhan ho so tha tuc hanh chinh tir Bo phén tiép nhan va tra két qua cong | 03 ngay lam viéc néu
chirc tur phép - ho tich xem xét, tham dinh ho so, trinh phé duyét két qua giai | khong co tranh chap;
quyét thi tyc hanh chinh: thdng tin khai sinh day
du va phu hop, 08
‘o X . \ ngay lam viéc néu can
Budce 3 Giai quyet thu tyc hanh xac minh, trong do:

chinh

a) Néu théy viéc nhan cha, me, con la dung va khong c6 tranh chép; thong tin
khai sinh ddy du va phi hop thi:

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chuc tu phap - ho tich

03 ngay, trong do:
0,5 ngay

2,5 ngay lam viéc
01 ngay




+ Lanh dao Uy ban nhan dan cip xi 01 ngay

+ Van thu 0’5 ngay
b) Trudng hop can phai xac minh. 08 ngay, trong do:
1. Tiép nhan hd so (B6 phan TN&TKQ) 0,5 ngay
2. Giai quyét ho so, trong do: 7,5 ngay
+ Cong chire tu phap - ho tich 06 ngay
+ Lanh dao Uy ban nhan dan cip xi 01 ngay
+ Van thu 0’5 ngay

Cong chtrc tiép nhan va tra két qua nhdp vao sb theo ddi ho so va phan mém
dién tr thyc hién nhu sau:

- Thong bao cho c4 nhan biét truée qua tin nhan, thu dién tir, dién thoai hodc | - Sang: tir 07 gio d¢én 11
Tra két qua giai quyét thii tuc | qua mang xa hoi duge cp c6 tham quyén cho phép ddi v6i hd so gidi quyét thi | gio 30 phut;

Buéc 4 hanh chinh tuc hanh chinh trude thoi han quy dinh. - Chiéu: tir 13 gio 30
- C4 nhan nhén két qua gidi quyét thii tuc hanh chinh theo thoi gian, dia diém | dén 17 gio cua cac ngay
ghi trén Gidy tlep nhan ho so va hen tra két qua (Xuat trinh glay hen tra két qua). | 1am viéc.

Cong chire tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky
nhén vao sb va trao két qua.

4.2. Thanh phin, so lwong ho so

a) Thanh phan ho so

* Gidy to’ phdi ndp:

- T& khai ding ky khai sinh theo mau;

- T khai dang ky nhén cha, me, con theo mau.

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh thi ndp van ban ctia ngudi lam chimg xac nhan vé viéc sinh;
néu khong c6 ngudi 1am ching thi phai co gidy cam doan vé viéc sinh;

- Chiig ctr chimg minh quan h¢ cha, con hoac quan hé me, con gém:

+ Vin ban cua co quan y té, co quan giam dinh hodc co quan khac c6 thim quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con 1ap van ban cam doan vé moi quan h¢ cha, me, con, co it
nhat hai nguoi 1am ching vé mébi quan hé cha, me, con.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cude cong dan hodc cac gidy to khac co dan anh va thong tin ca nhan do co



quan c6 thAm quyén cap, con gia tri st dung dé chimg minh vé nhan than cta ngudi ¢ yéu cau dang ky khai sinh va nhan cha, me, con;

- Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong trueong hop co quan ddang ky hé tich khéng thé khai théc dwoc thong tin vé
noi cur trii ciia céng dan theo cdc phwong thire quy dinh tai khodn 2 Diéu 14 Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii.
Trwong hop cdc théng tin vé gidy to chitng minh noi cu trii da dwoc khai thac tir Co s6 dit liéu quoc gia vé dan cu bang cdc phwong thire
nay thi nguoi cé yéu cau khong phdi xudt trinh (theo hinh thitc truc tiép) hodc tdi lén (theo hinh thirc truec tuyén).

*Luuy:

- Pi voi gidy to nop, xuat trinh:

+ Nguoi tiép nhéan ¢ trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c¢6 thé ndp ban sao chig thyc tir ban chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém
theo ban chinh gidy t& dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu
cau ngudi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky
ho tich phai giai thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén huy bo két qua dang ky ho tich, néu c6 co so xac
dinh nd1 dung cam doan khong dung su that.

- Poi Vi viéc xac dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc xac dinh ho, dan tgc, dat tén cho tré em phai phi hep véi phap ludt va yéu cau gii gin ban sac dan téc, tdp quan, truyén
thong van hda tot dep cua Viéet Nam; khdng dat tén qua dai, khé si dung.

+ Truong hop cha, me khdng thda thudn diroc vé ho, dan téc, qué quan cua con khi dang ky khai sinh thi ho, dan téc, qué quan
cua con duoc Xac dinh theo tap quan nhung phdi bao dam theo ho, dan téc, qué quan cua cha hogc me.

b) S6 lugng ho so: 01 bod
4.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan
4.4. Co quan giai quyét thi tuc hanh chinh:



Co quan thuc hién thii tuc hanh chinh: Uy ban nhdn ddn cdp xd noi cuw trii ciia nguoi cha hodc nguwoi me thue hién dang ky khai
sinh két hop nhan cha, me, con.

Co quan phéi hop: Co quan qudn 1y CSDLOGVDC.

4.5. Két qua thuwe hién thii tuc hanh chinh: Giy khai sinh, Trich luc ding ky nhan cha, me, con (ban chinh).

4.6. Phi, 1¢ phi:

- Dbi v6i hd so ndp qua DVC truc tuyén: mire thu phi, 1& phi bang 50% muc thu 4p dung cho hd so ndp truc tiép (duoc ap dung
den hét ngay 31 thang 12 nam 2025).

- D6i v6i hod so ndp truc tiép:
+ Piang ky khai sinh khong ding han (qué han): 5.000 dong/trudng hop.
+ Pang ky nhan cha, me, con: 10.000 déng/truc‘mg hop.

~ -Phi cdp ban sao Gidy khai sinh, ban sao Trich luc ding ky nhdn cha, me, con (néu cé yéu cau) thiee hién theo quy dinh tai Théng tw
50 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi ddi voi:

- bang ky khai sinh ding han.

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v4i cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho tré em, nguoi cao tudi, dong bao dan toc thiéu sd & cac xa co diéu kién kinh té - x4 hoi dic biét kho khan.

4.7. Tén miu don, miu to khai: To khai déng ky khai sinh; To khai dang ky nhan cha, me, con (Thong tu s0 04/2020/TT-BTP
ngay 28/5/2020 cua Bo trudng BO Tu phap quy dinh clgi tig%t thi hanh mot s6 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tict mot s6 di€u va bién phap thi hanh Luat Ho tich).

4.8. Yéu cau, dieéu kién thyc hién thu tuc hanh chinh:
- Bén nhan va bén dugc nhén 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khong c6 tranh chap.



- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khong dang ky két hon, sinh con, nguoi con song cung v6i ngudi cha,
khi ngudi cha lam tha tuc nhan con ma khong lién hé dugc vai1 ngudi me thi khong can co y kién cua ngudi me trong To khai dang ky
nhan cha, me, con.

4.9. Can cur phap ly cia thu tuc hanh chinh:

- Piéu 90, 91 Luat Hon nhan va gia dinh nam 2014;

- Diéu2,5,7,25 Luat Ho tich nim 2014;

- Diéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sita doi, bo sung mot s6 diéu ciia cdc nghi dinh lién quan dén
viéc nop, xuat trinh so ho khau, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Piéu 2, 3, 14, 15, 16 Thong tu s,é 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi ti‘é't thi hanh mot
s0 dicu cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot so6 di€u va bién phép
thi hanh Luat Ho tich;

- Théng trs6 281/2016/TT-BTC ngay 14/11/2016 ciia Bé truéng B Tai chinh quy dinh mirc thu, ché dg thu, nép, quan ly va sir dung
Pphi khai thac, sur dung thong tin trong co so dir lieu ho tich, phi xac nhdn co quoc tich Viet Nam, phi xac nhdn la nguoi goc Viét Nam, I¢ phi
quoc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cta Ho1 déng nhan dan Tinh ban
hanh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh BDong Thap;

- Diéu 3 Nghj quyét s6 39/2023/NQ-HDND ngay 18 thang 7 nam 2023 ctia Hoi dong nhan déan tinh Dong Thap Quy dinh mic
thu phi, 1€ phi doi vdi hoat dong cung cap dich vu cong bang hinh thire truc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét
ngay 31 thang 12 ndm 2025).

4.10. Luu hd so (ISO):
Thanh phan hé so luu B¢ phan luu trir Thaoi gian luu
- Nhumuyc4.2; , ‘ Cong chirc tu phap — ho Tu 01 ndm, sau d6 chuyén
- Két qua giai quyét TTHC hodc Van ban trd 161 ciia don vi do1 véi ho so | tich dugc giao xtr Iy hd so | ho so dén kho luu trit ciia



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

khong dap g yéu cau, diéu kién. UBND cip xa
- H6 so thdm dinh (néu c6)

- Vin ban trinh co quan cép trén (néu co)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 ctia B) truéng, Chu nhiém Van phong Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién
co ché mot ctra, mot cira lién thong trong giai quyét thu tuc hanh chmh

B6 phéan tiép nhan va tra két
qua cua UBND cap xa.

*Ghi chU: Sita doi, b6 sung trinh tw, cdch thirc, thoi gian giai quyét thu tuc hanh chinh;thanh phan hé so; co quan gidi quyet thu tuc
hanh chinh; cdn cit phdp 1y cia thii tuc hanh chinh theo Quyét dinh s6 528/QP-BTP ngay 10/4/2023 ciia B6 Tw phdp vé viéc cong bo
thit tuc hanh chinh dwoc sika d6i, b6 sung trong linh viee hé tich thuéc pham vi chike nang qudn 1y ciia B Tw phdp.



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KInh @l W o

Ho, chi d8m, tén NZUWOT YU CAUL........o.covevevecvceceeeeece e,
NOT CU T @) oottt ettt e bbb s n e
GiAy tO tUY thANT B) L.ttt
Quan hé voi1 ngudi duoc kKhai SINh: ...ooceviiiiiiiccce e
Pé nghi co quan ding ky khai sinh cho ngwoi duwéi day:

HO, Chit A€M, T8I, . ... iiiiiiiie e e e e e e nree e
Ngay, thang, ndm sinh: ..........ccccooveiiiniiieeene ghi bang Chi: ....vveeeeeeeeeeeeeeeeee,
Gidi tinh:.............oee. Dan toc:........coeveeunrrnnnnn. QUOBEC HCH: e
INOT SINI: @) ettt
(@ TN o U 1o SO PTSSPRRIN
Ho, chir dém, ten NGWoT ME: ..........oooviiiiiiiiie s
Nam sinh: @i, DAN tOC: e Qubc tich: .............
INOT CU T @) ottt ettt ettt e bbbt se s
Ho, chir dém, tén ngudi cha: ...
Nam sinh: @i DAN tOC: v Qubc tich: ...
INOT CU T @) oottt ettt bbbttt bbb s e s

T()@ cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, dugc sy thoa thuan
nhat tri ciia cac bén li€n quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.

Lamtai: ... , NEAY ... thang ......... nam ..............

Nguwoi yéu cau

(Ky, ghi r0 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D, Khéng []

Chu thich:
() Ghi rd tén co quan ding ky khai sinh.
@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong tré thi ghi theo



noi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.
~ ®Ghi thong tin ve gidy to tily than cia nguoi di diang ky, ghi 18 s0, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc giay to hop 1¢ thay thé (Vi du: Chirng minh nhén
dan s6 001089123 do Cdng an thanh pho Ha Ndi cap ngay 20/10/2014).
*) Trudng hop sinh tai co s& y té thi ghi rd tén co sd y té va va dia chi tru s& co sd y té do.
Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi
- Tram y té x3 Dinh Bang, huyén Tt Son, tinh Bic Ninh.
Truong hop sinh ra ngodi co s y té thi ghi dia danh cta 03 cdp hanh chinh (x4, huyén,
tinh), noi sinh ra.
Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.
() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).
©) P& nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi rd s6 luong..



CONG HOA XA H(‘)I cm’ﬁ NGHIA vu;:’r NAM
})ﬁc lap Tu’ do Hanh phuc

7»“‘(

Ho, chif dém, tén ngu’b‘l di khai sinh: :
Gnay tB tﬁy than....;.‘.,;.' ........ R 0 00.0.0.0.5 5 5 5 B R0 Serors L e A e

: N Uén KY GIAY KHAI SLN}[
( Ky y, gha :o hq, clu? dgm, 1én, chite i va déng dau)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc




TO KHAI PANG KY NHAN CHA, ME, CON

KAND @O .o e

Ho, chir dém, t€n NGO YU CAUL .....ocoiiiiiiiiieec e

Quan hé véi ngudi nhan cha/me/con: ) ettt

Pé nghi co’ quan cong nhan nguoi cé tén dwdi dy:

LA s ciia ngudi c6 tén dudi day:
| oI e] o LV (570 s TR =) s AP

To61 cam doan vi€c nhan...........cc.ccecvvveieicinaee, noi trén la dang su that, tw nguyén, khong co
tranh chép va chiu trach nhiém trudc phap ludt vé cam doan ctia minh.

Lam tai......ccccoovvvveeeeisesenn, ngay ... thang............ nam............

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia ngudi hién dang 13 me hoiic cha®

Chd thich:

1) Ghi r6 tén co quan dang ky nhan cha, me, con;

@) Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tri thi ghi theo noi dang
ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

Dé nghi cép ban sao ©: C6 D Khong |:|
SO lugng:.......... ban



®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hodc gidy to hop 1€
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2004).

) Chi khai trong truong hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mét ning luc hanh vi dan sy, ghi ¥ kién cta nguoi cha néu me 13 ngudi yéu cau, ¥ kién ngudi
me néu cha 13 nguoi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat nang lyc hanh vi dan sy
hodc han ché nang luc hanh vi dan sy).
®) P& nghi danh déu X vao 6 néu c6 yéu cau cp ban sao va ghi rd s6 luong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

(@

) Ghi tén co quan cap Trich luc (ghi du cac cdp hanh chinh).



sé:®  /TLCMC .. ,Ngay.....thang .....nam ...

] , TRICH LUC
PANG KY NHAN ....ccvvinernernenreeerennns O

HoO, Chlt €I, T8I COM: ..ottt e e eeeeaen,
Ngay, thang, ndm SInh: ... e
Giot tinh:...ooo Dan toc:.......ooov. QUOBC HCR: et

Gidy khai sinh/Giay t thy thAN: ........ieen et

NGUOI KY TRICH LYC ,
(Ky, ghi rd ho, chit dém, tén, chic vu, dong dau)

®) Ghi theo s trong S6 ding ky nhan cha, me, con.



PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
cua ngudi thuc hién ghi
chu







