6. Thi tuc Pang ky khai sinh lwu dong
6.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

1T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
Budc 1 | Nop ho so thi tuc hanh chinh: | Nop truc tiép cho cong chirc tu phép - ho tich cap xi dugc giao nhiém vu | - Sang: tir 07 gio dén
dang ky két hon luu dong tai nhariéng hoic tai dia diém td chtrc ding ky luu | 11 gio 30 phat;
dong. - Chiéu: tir 13 gio 30
dén 17 gio coa céc
ngay lam viéc.
Bwéc 2 | Tiép nhin va chuyén ho so thi | Cong chirc tw phéap - ho tich gép xa duge giap nhiém vu dang ky khai sinh Chuyén ngay ho so
tuc hanh chinh lqg dong cc'? trach nhlém chuan b1‘ day du méq To khai dang ky khai §1nh, tiép nhén truc tiép
gidy to ho tich va d}éu lglén can thiét dé thyc hién dang ky luu dong tai nha tron noa 1am
riéng hoac tai dia diém t6 chirc dang ky luu dong, bao dam thuén lgi chonguoi | ., 9 vg y 2
dan. viéc hodc chuyén
vao dau gio ngay
lam viéc tiép theo
d6i v6i truong hop
tiép nhan sau 15
gi0 hang ngay.
Buéce 3 Giai quyét thi tuc hanh | Sau khi tiép nhan ho so theo quy dinh, cong chirc tu phap - ho tich | 05 ngay lam viéc,
chinh xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét th trong do:
tuc hanh chinh:
1. Tiép nhan ho so (tai nhariéng hoic tai dia diém to chtc ding ky luu dong) 1 ngay
2. Giai quyét ho so, trong do: 04 ngay
+ Cong chure tu phap - ho tich 2,5 ngay
+ Lanh dao Uy ban nhan déan cép xa 01 ngay
+ Van thu 0,5 ngay
Budc 4 Tra két qua giai quyét thi tuc | Cong chirc tu phép - ho tich cap xa dugc giao nhiém vu dang ky khai sinh 0,5 ngay lam viéc

hanh chinh

luu dong dem theo (}iéy khai sinh va S6 dang ky khai sinh tra két qua tai nha
riéng hodac tai dia di€ém t6 chirc dang Ky luu dong.




6.2. Thanh phan, s6 lwgng hé so

a) Thanh phan ho so

* Gidy to phdi njp:

- To khai ding ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong co Gidy ching sinh thi ndp van ban ciia ngudi lam ching xac nhan vé viée
sinh; néu khong c6 ngudi lam chimg thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai ¢ van ban x4c nhan ciia co so'y té da thyc hién ki thuat hd tro
sinh san cho vi¢c mang thai ho.

* Gidy to' phdi xudt trinh:

- H chiéu hoac Chirng minh nhan dan hoac Thé can cudc cong dan hodc cac giéy to khac ¢6 dan anh va thong tin ca nhan
do co quan c6 thAm quyén cap, con gia tri sir dung dé chimg minh vé nhan than cta nguoi c6 yéu cau dang ky khai sinh;

- Gidy to ¢é gid tri chitng minh théng tin vé ci trii trong trieong hop co quan dang ky ho tich khéng thé khai thac dwoc
théng tin vé noi cw trii ciia cong dan theo cdc phwong thire quy dinh tai khodn 2 Diéu 14 Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 ciia Chinh phii. Triwong hop cdc théng tin vé gidy to chitng minh noi cw trii da dweoc khai thac tir Co sé dit liéu qudc
gia vé dan cu bang cdc phiwong thirc nay thi nguoi ¢é yéu cau khéng phdi xudt trinh (theo hinh thire triec tiép) hodc tdi lén (theo
hinh thikc triec tuyén);

- Gidy chtng nhan két hon néu cha, me da dang ky két hon. Trudng hop da c6 thong tin vé viée két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khong phai xuat trinh.

*Luuy:

- Béi voi viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dit tén cho tré em phai phu hop voi phap ludt va yéu cau giit gin ban sic dan toc, tap quan,
truyén thong van héa tot dep ctia Viét Nam; khong dit tén qua dai, kho sir dung.

+ Truong hop cha, me¢ khong théa thuan dugc vé ho, dan toc, qué quan cua con khi dang ky khai sinh thi ho, dan tdc, qué
quan cua con dugc xac dinh theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.



- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan
dang ky ho tich phai giai thich 16 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong ding
su that.

Co quan diang ky ho tich tir choi giai quyét hodic dé nghi co quan c6 thim quyén huy bo két qua dang ky ho tich, néu c6 co
s¢ xac dinh ndi1 dung cam doan khong ding su that.

b) S6 lwong ho so: 01 bd

6.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan

6.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thue hién thii tuc hanh chinh: Uy ban nhdn déan cdp xa noi cuw trii ciia ngwoi cha hodc nguoi me.
Co quan phéi hop: Co quan qudn Iy CSDLOGVDC.

6.5. Két qua thure hién thii tuc hanh chinh: Giy khai sinh (ban chinh)

6.6. Phi, 1€ phi:

—,Béi, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31 thang 12 nam 2025).

- D6i v6i ho so ndp truc tiép: Pang ky khai sinh khong dung han (qua han): 5.000 dong/truong hop.

Mién thu 1¢ phi d6i véi:

- Bang ky khai sinh ding han.

- Pang ky ho tich cho nguoi thude gia dinh c6 cong véi cach mang; ngudi thude hd nghéo, nguoi khuyét tat.

- Pang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xi co diéu kién kinh té - xa hoi dac biét kho khan.

6.7. Tén mau don, mu to khai: To khai ding ky khai sinh (Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ciia BY trudng
B6 Tu phap quy dil}h chi ti,ét tl}i hanh mot s6 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HQ tich).



6.8. Yéu céu, diéu kién thye hién thu tyc hanh chinh: Tré em sinh ra ma cha me bi khuyét tat, m bénh khong thé di dang
ky khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat ti ma khong con 6ng ba ndi, ngoai va nguoi than thich
khac hodc nhirng nguoi nay khong thé di dang ky khai sinh cho tré .

6.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu7,9, 13, 14, 15 Luat H tich nim 2014;

- Piéu 2, Khoan 2 Piéu 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat HO tich;

- Nghidinh s6 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu sita d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
den viéc nop, xudt trinh sé ho khdu, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Dicu2,3,24,25 Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat HO tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét s6 39/2023/NQ- -HDND ngay 18 thang 7 nam 2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh

mirc thu phi, 1& phi di v6i hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Théap (duoc &p dung
dén hét ngay 31 thang 12 nam 2025).

6.10. Luu ho so (ISO):

Thanh phan hé so luu B¢ phan luu trir Thaoi gian luu

- Nhu muc 6.2;

- Két qua giai quyét TTHC hozc Vin ban tra 10i caa don vi ddi v6i hd
so khong dap tmg yéu cau, diéu kién.

- H6 so thdm dinh (néu c6)

- Vin ban trinh co quan cép trén (néu co)

Tir 01 nam, sau d6 chuyén
ho so dén kho luu tri¥ cta
UBND cap xa

Cong chirc tu phap — ho
tich dugc giao xur ly ho so



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B§ truéng, Chi nhiém Van phong
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi | Bo phan tiép nhan va tra
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 ctia Chinh phii vé | két qua cia UBND cp xa.
thue hién co ché mdt cira, mot cira lién thong trong giai quyét thi
tuc hanh chinh.

*Ghi ch: Sita doi, bo sung trinh tw, cdch thire, thoi gian gidi quyet thu tuc hanh chinh;thanh phan ho so; co quan gidi quyet thu
tuc hanh chinh; can cit phdp 1y ciia thii tuc hanh chinh theo Quyét dinh sé6 528/0P-BTP ngay 10/4/2023 ciia B Tuw phdp vé viéc
cong bé thii tuc hanh chinh dwge siva doi, bo sung trong linh vuee ho tich thudc pham vi chitc ning quan Iy ciia Bé Tw phdp.



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh glri: Moo

Ho, chi dém, tén NGUWOT YU CAUL........o.cveveveerceeceeeeeee et
NOT CU T @) oottt ettt bbbt r e n e
GiAy Oty thANT B) .ottt
Quan hé voi1 ngudi duoc khai SINh: ....ocviiiiiiicccce e
Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HQ, chilf d@Im, tRI:.........eiiiiiii
Ngay, thang, ndm sinh: ..........ccccooveiiiniiieeiene ghi bang Chi: ....vveveeeeeeeeeeeeeeeeen,
Gidi tinh:............ooee. Dan toc:........coeveuvvvrnnnnn. QUOBEC HCH: v
INOT SINI: @) ettt
(@ TN o U T3 SO U O PSRPSPRPRIN
Ho, chit dém, ten NGWOT ME: ..........oooviiiiiiiie e
Nam sinh: O, DAN tOC: e Qubc tich: .............
NOT CU T @) ettt ettt sttt bbb enane
Ho, chir dém, tén ngudi cha: ...
Nam sinh: Ol DAN tOC: v Qubc tich: ...
NOT CU T @) Lottt ettt ettt sttt e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a ding su that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trude phap luit vé ndi dung cam doan ctia minh.
Lamtai: ..o , NEAY ... thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi 0 ho, chit dém, tén)

P& nghi cdp ban sao®: C6 L], Khong L]
S6 luong:....... ban



Chu thich:

(1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi diang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi déng ky tam tra; trudong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo not1 dang sinh sOng.

) Ghi thong tin vé gidy to tuy than cia nguoi di dang ky, ghi 13 s0, co quan cap,

ngay cap ho chleu ching minh nhan dan hodc gidy to hop 1€ thay thé (Vi dy: Ching
minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2014).

*) Truong hop sinh tai co s y té thi ghi 1 tén co s y té va va dia chi tru so co sd y té
do.

Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba binh, Ha Noi1

- Tram y té x3 Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xd Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).
©) P& nghi danh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi rd s6 luong.






