1. Tha tuc Pang ky khai sinh
1.1. Trinh tw, cach thirc, thoi gian giai quyét thii tuc hanh chinh

1T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét

Budc 1 | Nop ho so thii tuc hanh chinh: | Canhan chuan b ho so day du theo quy dinh va nop hd so qua cac cach thuc sau: - Sang: tir 07 gio dén 11 gio
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cép x4. 30 phut;
2. Thong qua dich vu buu chinh céng ich. - Chiéu: tir 13 gio 30 dén
3. Qua Céng dich vu c¢6ng Tinh (dichvucong.dongthap.gov.vn) hoic Cong dich | 17 gio caa cac ngay lam
vu cOng Quoc gia (dichvucong.gov.vn). VigC.

Buwéc2 | Tiép nhian va chuyén ho so Doi v6i ho s0' dugc ndp truc tiép hodc thong qua dich vu buu chinh cong ich Chuyén ngay ho so tiép

thi tuc hanh chinh cong chire tiép nhan ho so tai BO phan tiép nhan va tra két qua xem Xxet, kiém nhan truc tiép trong

tra tinh chinh xac, ddy du cua hod s0; quét (scan) va luu trir hé so dién tir, cap ngay 1am viéc (khong dé
nhat vao co s& dit liéu ciia phan mém mét ctra dién tir ciia Tinh.
P& véi hd so duoc nop qua Céng dich wvu céng Tinh | qud 0l gio lam viéc) hodc
(dichvucong.dongthap.gov.vn), Céng dich vu c¢dng Qudc gia chuyen vao dau gio
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két | ngay lam viéc tlep theo
qua xem x¢&t kiérp tra tinh cl}inh xac, dﬁy du cua ho so va luu trir hd so dién th ddi véi truong hop tiép
a) Truong hop ho so chua day du, chwa chinh xac theo quy dinh, cong chirc tiép | nhan sau 15 gid hang
nhan ho so phai hudéng dan dai dién t0 (;hl’rc, ca phér} bo sung, hoan thiéq ho so theo ng éy
quy dinh va néu 1 ly do theo mau Phiéu yéu cau b6 sung, hoan thién ho so; '
b) Truong hop nguoi co yéu cau dang ky khai sinh khéng bé sung, hoan thién
duwoc ho so thi bao cdao Truong bo phdn mot cira ¢o thong bao tir chéi gidi quyel
yéu cdu dang ky khai sinh, cong chirc tiép nhan ho so phai néu rd 1y do theo mau
Phiéu tir chdi giai quyet hé so thi tuc hanh chinh;
¢) Truong hop ho so day du, chinh xac theo quy dinh cong chure tiép nhan ho so
va lap Glay tiép nhan ho so va hen ngay tra két qua; dong thoi, chuyén cho co
quan co tham quyén dé giai quyet theo quy trinh.
- Poi v6i ho so ndp true tuyén: Viéc thong bao duoc thyc hién thong qua chirc
nang gui thu dién tir, gii tin nhan téi nguoi dan ciia Cong Dich vu cong cla
Tinh hodc Cong dich vu cong Qudc gia.

Budc 3 Giai quyét thu tuc hanh | Sau khi nhan hé so thi tuc hanh chinh tir Bé phdn tiép nhdn va tra két qua | Trong ngdy lam  viéc

chinh

chuyén dén, cong chirc tw phdp — ho tich xem xét, tham dinh hé so, trinh phé
duyét két qua giai quyet thu tuc hanh chinh.
Déi v6i Ho so triee tuyén: sau khi xem xét ho so cong chire tie phdp — hé tich giri

(truong hop nhdn ho so
sau 15 gio ma khong gidi
quyét duwoc ngay thi tra ket




lai biéu mau Glay khai sinh dién tir v&i thong tin day dii cho nguot yéu cau qua thir
dién tir hodc thiét bi s6. Nguoi yeu cau 6 trach nhiém kiém tra tinh chinh xdc,
day di ciia cdc thong tin trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i
da mét ngay). Néu nguwoi cé yéu cau xdc nhdn thong tin da théng nhat, day di
hodc khéng c6 phan hoi sau thoi han yéu cau thi cong chire tw phdp — ho tich
trinh phé duyét két qua gidai quyét thi tuc hanh chinh.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chure tu phap - ho tich

+ Nguoi yéu cau xdc nhdn théng tin trén hé so triee tuyén.

qud trong ngay lam viéc
tiep theo), trong do:

01 gio
07 gio
04 gio
T6i da mot ngay (thoi gian
@iri Ngueoi yéu cdu xdc
nhan khong tin vao thoi
gian gidi quyét ho so)

+ Lanh dao Uy ban nhan dan cip xa 02 gio
+ Vin thu 01 gio
Buwérc 4 Tra két qua giai quyét thi | Cong chuc tiép nhan va tra két qua nhap vao so theo doi ho so va phan mém | - Sang: tir 07 gio dén 11 gio

tuc hanh chinh

dién tur thuc hién nhu sau:

- Thong béo cho dai dién td chire, ca nhan biét trude qua tin nhén, thu dién ta,
dién thoai hoac qua mang xa hoi duoc cap c6 tham quyén cho phép ddi véi hd
so giai quyet thu tyc hanh chinh trude thoi han quy dinh.

- Pai dién 6 chuc, ¢4 nhan nhén két qua giai quyét thu tuc hanh chinh theo thoi
gian, dia diém ghi trén Gidy tlep nhan ho so va hen tra két qua (Xuat trinh glay
hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhén vao sO va trao két qua.

- P6i v6i ho so ndp trure tuyén: Ca nhan nhan két qua truc tiép tai B phén tiép
nhan va tra két qua cia UBND cép x4 theo thong tin phan héi (thu dién tir, tin
nhin) cta Cong Dich vu cong cua Tinh hodc Cong dich vu cong Quoc gia, khi
di mang theo ho so gdc dé ddi chiéu va ndp lai cho can b tiép nhan hd so.

30 phdat;

- Chiéu: tir 13 gio 30 dén
17 gio cua cac ngay lam
Viéc.

1.2. Thanh phén, s6 lwong hd so

a) Thanh phan ho so

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lua chon ndp hd so theo hinh thirc truc tiép);




- Biéu mAu dién tir tuong tac dang ky khai sinh (do ngudi yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong, néu
ngudi c6 yéu cau lwa chon ndp hd so theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén) cac gidy to sau:

* Gidy to phdi njp:

- Ban chinh Gidy chung sinh; truong hop khong c¢6 Gidy chimg sinh thi ndp vin ban ctia ngudi 1am chimg xac nhan vé viée sinh;
néu khong c6 ngudi 1am ching thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢6 bién ban vé viéce tré bi bo roi do co quan ¢6 thim quyén 1ap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhan ctia co sd y té da thuc hién k¥ thuat hd trg sinh
san cho viéc mang thai hd.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh ciia phap luat trong trudng hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co
quan c6 thim quyén cép, con gié tri st dung dé ching minh vé nhan than ciia nguoi c6 yéu cau dang ky khai sinh. Truong hop cac thong
tin ca nhan trong céc gidy to nay da c6 trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong truong hop co quan ddang ky hé tich khéng thé khai thac dwoc thong tin vé
noi cur trii ciia céng dan theo cdc phwong thire quy dinh tai khodn 2 Diéu 14 Nghi dinh sé6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii.
Truong hop cdc théng tin vé gidy to chitng minh noi cuw trii da dwoe khai thac tir Co s diF liéu quoc gia vé dan cuw bang cdc phwong thire
nay thi nguoi ¢é yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc truec tuyén).

- Giay chimg nhan két hon néu cha, me di ding ky két hon. Truong hop di c6 thong tin vé viéc két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luu y:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc tryc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé Iuu trong hd
50 va tra lai cho ngudi xuét trinh, khong dugc yéu cau nop ban sao hodc ban chup gidy to do.



+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh hodc ban sao duge cip tir s6 gde hodc ban chup kém
theo ban chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy td thi ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, di hd so dang ky ho tich theo quy dinh ciia phap luat ho tich, khong dugc yéu
cau ngudi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so diang ky khai sinh truc tuyén phai bao dam 16 nét, ddy du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hoic duoc chup, dugce quét bang thiét bi dién tu, tir gidy to dugc cAp hop 18, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky khai sinh truc tuyén dd c6 ban sao dién tir hodc d c6 ban dién tir gidy
to ho tich thi nguoi yéu cau duoc st dung ban di¢n tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh/ban sao Gidy khai sinh), ngudi c6 yéu cau ding ky khai sinh phai nop
ban chinh Gidy chtng sinh; xudt trinh gidy to tuy than; ban chinh Gidy chtng nhan két hon (néu cha me tré da dang ky két hon va thong tin
vé viéc két hon chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy td do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hodc xac nhan dé st dung cho viée dang ky hé tich tai Viét
Nam phai duoc hop phap hoa lanh su theo quy dinh cta phap ludt, trir truong hop duoc mién theo didu uwdc qudc té ma Viét Nam 1a
thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khong cung cip duogc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh
bi tay x0a, sira chira, lam gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua ding ky khai sinh.

- Truong hop ngudi di ding ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai c6 vian ban iy quyén cua
cha, me tré em, nhung phai thong nhat véi cha, me tré em vé cac ndi dung khai sinh.

- DB6i véi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai pht hop véi phap luat va yéu cau giir gin ban sic dan toc, tip quan, truyén
théng van hoéa tot dep cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan cta con khi diang ky khai sinh thi ho, dan toc, qué quan
cua con dugc xac dinh theo tap quan nhung phai bao dam theo ho, dan tdc, qué quén cia cha hoac me.



- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan diang ky
ho tich phai giai thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong ding sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ thAm quyén huy bo két qua dang ky ho tich, néu co co sé xac
dinh ndi dung cam doan khong dung su that.

b) S6 luong hd so: 01 bd

1.3. P6i twong thue hién thi tuc hanh chinh: Trong thoi han 60 ngay ké tir ngdy sinh con, cha hodc me c6 trach nhiém ding ky
khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi 6ng hodc ba hodc nguoi than thich khac hodc ca nhan,
to chirc dang nu61 dudng tré em co trach nhiém dang ky khai sinh cho tré em.

1.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thwc hién thu tuc hanh chinh:

- Uy ban nhdn ddn cdp xd noi cu trii ciia ngwoi cha hodc nguoi me thiee hién dang ky khai sinh cho tré em;

- Uy ban nhan ddn cdp xd noi ldp bién ban vé viéc tré bi bé roi doi véi truong hop ding ky khai sinh cho tré bi bé roi.

- Uy ban nhdn ddn cdp xd noi tré dang cw trii ¢6 trach nhiém ding ky khai sinh cho tré chia xdc dinh dwoc cha, me.

Co quan phéi hop: Co quan quan Iy CSDLOGVDC.

Luuy:

- Néu nguoi c¢6 yéu cau ding ky khai sinh truc tuyén co yéu cau cap Gidy khai sinh dién tir thi cong chirc lam cong tac ho tich tham

muu thye hién theo quy dinh tai khoan 3 Diéu 14 Thong tu s6 01/2022/TT-BTP, chuyen tra két qua 1a Gidy khai sinh duoc ky s6 cho ngudi
¢6 yéu cau khi dén nhan két qua tai Bo phan tiép nhan va tra két qua cia UBND cap xA.

- Truong hop nguoi cé yéu ce}u dang ky khai sinh truc tuyén c6 yéu cap ban sao Giay khai sinh thi cong chtic 1am cong tac ho tich
tham muu thyc hién theo quy trinh cap ban sao trich luc ho tich hién tai.

1.5. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau cap ban
sao Giay khai sinh).

1.6. Phi, I¢ phi:



- Déi véi ho so ndp qua DVC truc tuyén: muc thu phi, 1é phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc &p dung
den hét ngay 31 thang 12 nam 2025).

- D6i v6i hod so ndp truc tiép: Dang ky khai sinh khong dung han (qua han): 5.000 dong/truong hop.

- Phi cdp ban sao Gidy khai sinh (néu cé yéu cdu) thue hién theo quy dinh tai Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bé
Tai chinh: 8.000 dong/ban sao Trich luc/sw kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:

- Bang ky khai sinh dung han.

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu s & cac xi co diéu kién kinh té - x4 hoi dac biét kho khan.
Luuy:

- Ngudi co yéu cau dang ky khai sinh truc tuyén ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén tich hop trén Cong
dich vu cong.

- Truong hop c6 yéu cau dang ky khai sinh truc tuyen chua ndp dugc 1€ phi, phi thong qua chirc nang thanh toan trén Cong dich vu
cong thi ndp tai co quan ding ky ho tich khi dén nhan két qua tai Bo phan tiép nhan va tra két qua cia UBND cép xa.

, 1.7. Tén méu don, miu to khai: To khai ding ky khai sinh (néu nép ho so theo hinh thirc truc tiép) ban hanh kém theo Thong tur
s0 04/2020/TT-BTP ngay 28/5/2020 ciua B truéng Bo Tu phéap quy dinh phi ‘tiét thi hanh mot s6 di€u cua Luat ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat HS tich.

Mau hé tich dién tir twong tdc dang ky khai sinh (néu ndp hé so theo hinh thirc tryc tuyén)
1.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khdng

1.9. Can ctr phap ly caa thu tuc hanh chinh:

- Didu7,9, 13, 14, 15, 16 Luat Ho tich nam 2014;

- Piéu 2,3, 5,9, 14, 15, 16 Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtt quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat HO tich; ‘
- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hi¢n thu tuc hanh chinh trén moi truong dién tir;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dit liéu ho tich dién tr, dang ky ho tich truc tuyen
- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bo sung mot s6 diéu ciia cac nghi dinh lién quan dén
viéc nop xudt trinh so hé khau, sé tam trii gidy khi thiee hién thii tuc hanh chinh, cung cap dich vu cong;
- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tuéng Chinh phu phé duyét Pé 4n “Phat trién tng dung dit liéu dan cu; dinh
danh va xéc thue dién t phuc vu chuyén dbi sé qudc gia giai doan 2022 - 2025, tim nhin d¢én ndm 2030;

- Piéu 2, 3,4, 6, 16 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Khoan 3 Piéu 14 Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 ctia B trudng Bo Tu phép quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nim 2020 ctia Chinh phu quy dinh vé Co s¢ dir liéu hoi
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03 /2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phép stra doi, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 ctia BO truong B Tu phap quy dinh chi tiét thi hanh mot sb diéu ctia Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phu quy dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 ctia B Tai chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st
dung phi khai thac, str dung thong tin trong co s& dit li€u hd tich, phi xac nhan co quéc tich Viét Nam, phi x4ac nhan la nguoi géc Viét Nam,
1& phi qudc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s 51/2021/NQ-HPND ngay 17/8/2021 cta Hoi déng nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung 1é phi ho tich trén dia ban tinh Pong Thap;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HPND ngay 18 thang 7 nam 2023 ctia Hoi dong nhan dan tinh Pong Thap Quy dinh mirc
thu phi, 1& phi ddi véi hoat dong cung cap dich vu céng bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (duoc &p dung dén hét
ngay 31 thang 12 nam 2025).

1.10. Lwu ho so (ISO):

Thanh phén hd so luu B¢ phan luu trir Thoi gian luu
- Nl}u muc 1.2; ’ , ‘ Cong chitrc tu phap —‘h(f) Tl‘:l' 01 nam, sau do chuyén
- Két qua giai quyét TTHC hodc Van ban trd 101 cia don vi do1 véi ho so | tich dugc giao xtir Iy hd so | hd so dén kho luu trit ctia



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

khong dap g yéu cau, diéu kién. UBND cip xa
- H6 so thdm dinh (néu c6)

- Vin ban trinh co quan cép trén (néu co)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 ctia B) truéng, Chu nhiém Van phong Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 | Bo phan tiép nhan va tra két
61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phu vé thwe hién |  qua cia UBND cép xa.
co ché mjt cira, mdt cira lién thong trong giai quyét thi tuc hanh
chinh.

*Ghi ch(: Sita doi, bé sung trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh;thanh phan hé so; co quan giai quyét thii tuc
hanh chinh; can cit phdp 1y ciia thii tuc hanh chinh theo Quyét dinh sé 528/0P-BTP ngay 10/4/2023 ciia B¢ Tuw phdp vé viéc cong bo
thit tuc hanh chinh dwoc sika d6i, b6 sung trong linh viee ho tich thuéc pham vi chike nang qudn 1y ciia B6 Tw phdp.



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Quan hé vo1 nguol uoc Khat SINh: ....ooeiiiiiiic e
be nghi co quan dang ky khai sinh cho nguwoi dudi day:

L@ TN o U 1o USRS
Ho, chir dém, ten NGWoT ME: ..........ccoviiiiiiiiii s
Nam sinh: O, DAN tOC ... Quoc tich: .............

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa
thuan nhét tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.
Lamtai: ..o , NEAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chitr dém, tén)

Bé nghi cip ban sao®: Co D, Khong []
S6 lugng:....... ban

Chu thich:
() Ghi 16 tén co quan ding ky khai sinh.



() Ghi theo noi dang ky thudng tri; néu khong co noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh song.

, ©) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi rd sb, co quan cip, ngay
cap ho chiu, ching minh nhén dan hodc giay to hop I¢ thay thé (Vi du: Chimg minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Ndi cap ngay 20/10/2014).

*) Trudng hop sinh tai co s& y té thi ghi rd tén co so y té va va dia chi tru s& co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té x3 Dinh Bang, huyén Tt Son, tinh Bic Ninh.

Truong hop sinh ra ngodi co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cua cha, me (néu c6).

©) P& nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi rd sé luong..



o CONG HOA XA H()l cm”) NGHIA VIET NAM
})Oc lﬁp -Tu do Hanh phuc

; ijiémnh’- »
'_ "'-Ndl smh

R 'Ho, chﬁr dém, tén ngum cha: .
R ._Nﬁm smh ................... Dan toc:
K ,,Nd‘ cu'tru.‘..v..i .................................... Q.
/ "Ho, chﬁ' dém, tén nglrb‘i di khai sinh:
Glay tB tuy than

NGUGI KY G[AY KHAI SlNH A
(Ky, ght ro hq, chz? dgm, @én, chz(c v va déng dau) :

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH




I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb,
ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh sdng);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoe ding ky Khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tich biét riéng 03 trudng thong tin ngay, thang, nim sinh; hé thng tu
dong chuyén ndi dung tir sé sang ghi bang chir);

(8) Giéi tinh;
(9) Dan tdc;
(10) Quéc tich;

(11) Noi sinh (gom céc truong thong tin tach biét riéng theo dia danh hanh chinh: s nha; dudng/phd;
th6n/t6/bén/ép; xa, phuong, thi trén; quéan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh
phé tryc thudc Trung wong; tinh, thanh phd truc thudc Trung uong);

(12) Qué quén.

I11. Thong tin vé ngudi me ciia ngudi dwoe khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh ¢4 nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); s,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng).

IV. Thong tin vé nguoi cha ciia nguwdi dwoge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh ca nhan;

(23) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); s,
ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(24) Dan tdc;



(25) Quéc tich;

(26) Noi cu tru (noi thudng trii/noi tam tri/noi dang sinh séng);
(27) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré em 1a
diang su that, da cé sy thoa thuan nhét tri caa cha, me tré theo quy dinh phap luat va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Trudng hop cac thong tin vé gidy t& chimg minh noi cu tri di dugc khai thac tir CSDLQGVDC,
duogc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thire tryc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* Mau dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tat viéc cung cip
thong tin; ngudi yéu cau trude d6 di diang nhap vao hé thong, thuc hién xac thuc dién tir theo quy
dinh.
Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding ky ho
tich.
Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu dién tir cta c4 nhan/dia chi thu dién ti/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho
tich.



CONG HOA XA HOI CHUNGHIA VIET NAM

Doc lap - Ty do - Hanh phiic - NG
OSSR

GIAY KHAI SINH
Ho, chir dém, tén:

(Gig1e SV 002 STyl AN BPand0cis., ...... 0. 0050 Qubc HER T A\ R AT
U AN i 0 M SN S -~ - 7/ 0 NCORNES e N NN - TS
T o= A A Lo YW 74 2z BTSN N e AR AN = LS i 6
Saxtinh danhcanhan’ s/ s (/g AaNNE . KR e el |, . I EN 2ol Saterstt
Ho,chir dém, tenngwoimes dbsai.. ... ... Ca RILTRIA § IS Sl LT ol [t
Nanysinhs |5 <1 W L2 Sz Dan toc: .................il Quéc il LT ) o) sy
MEOTEIR i WL NG Eatr\@bGempio/ A1 A IS SRS Vet el o Rl Sl S esec
Ho chir dem, ten ngwon Chaly 17 o hiimae o s i -« e« MU NS i ol s [ A S e
NS o107, NG . - e Dawtocy/l. &. B ... Quéc N s el i o s
N BT U N N AN 7 S« A P oot v e v e e o oA < + AU S S TS
Ho, chir dém, tén ngwdoi di khai sinh: ...
GO e e S et I S e P TR

NGUOI KY GIAY KHAI SINH

¢6 théng tin cdp nhat)



