8. Thi tuc Pang ky Khai tir lwvu dong
8.1. Trinh tw, cich thirc, thoi gian gidi quyét thi tuc hanh chinh

TT | Trinh tu thue Cach thirc thuc hién Thoi gian gidi quyét
hién
Bude | Nop hd so thit | Nop truc tiép cho cong chire tw phép - ho tich cap xa dugc giao nhiém vu | - Sang: tir 07 gior dén 11 gio 30 phit;
1 tuc hanh dang }(}'I ket hon luu dong tai nhariéng hodc tai dia diém t6 chire dang kY | - Chidu: tu 13 gio 30 dén 17 gio cua
chinh: luu dong, cac ngay lam viéc.
Buéc | Tiép nhén va | Cong chiic tu phap - ho tich duoc giao nhiém vy ding ky khai | Chuyén ngay ho so tiép nhan tryc tiép
2 | chuyén hd so |t luu dong co trach nhiém chudn bi day di mau To khai dang trong ngay lam viéc hodc chuyén vao

thu tuc hanh
chinh

ky khai tir, gidy to ho tich va diéu kién can thiét dé thyc hién
dang ky luu dong tai nha riéng hoic tai dia diém t6 chuc diang
Ky luu dong, bao dam thuan lgi cho nguoi dan.

Tai dia diém dang ky khai tu luu dong, cong chure tu phap - ho
tich huéng dan nguoi yéu cau dién day du thong tin trong To
khai ding ky khai ttr, kiém tra cac gidy to 1am co s& cho viéc
dang ky khai tu.

a) Trudong hop hod so chua diy du, chua chinh x4c theo quy
dinh, cong chuc tiép nhan ho so phai huéng dan c4 nhan bo
sung, hoan thién ho so theo quy dinh va néu rd 1y do theo mau
Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Truong hop tir chdi nhan ho so, cong chic tiép nhan hd so
phai néu rd 1y do theo miu Phiéu tir chdi giai quyét hd so thu
tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong
chuc tlep nhan ho so va lap Glay tiép nhan ho so va hen ngay
tra két qua; dong thoi, chuyén cho co quan ¢ tham quyén dé
giai quyét theo quy trinh.

dau gio ngay lam viéc tiép theo ddi véi
truong hop tiép nhan sau 15 gio hang
ngay.




Buéc | Giai quyét thi | Sau khi nhan ho so thi tuc hanh chinh cong chire tu phap - ho | 05 ngay 1am viéc, trong dé:
3 tuc hanh tich xem xét, thim dinh hd so, trinh phé duyét két qua giai
chinh quyét thu tuc hanh chinh:
1. Tiép nhan ho so (tai nhariéng hoic tai dia diém t6 chirc dang 01 ngay
Ky lIuu dong)
2. Giai quyét hd so, trong do: 04 ngay
+ Cong churc tu phap - ho tich 2,5 ngay
+ Lanh dao Uy ban nhan dan cap xa 01 ngay
+ Van thu 0,5 ngay
Buéc | Trakétqua | Cong chirc tu phap - ho tich cap xa dugc giao nhiém vu diang 0,5 ngay
4 giai quyét thi | ky két hon luu dong tra két qua tai nhariéng hoic tai dia diém
tuc hanh t6 chtrc dang Ky luu dong.
chinh
8.2. Thanh phan, s6 lwgng ho so
a) Thanh phan ho so
* Gidy to' phdi ngp

- T khai ding ky khai tir theo mau;

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

* Gidy 10 phdi xudt trinh ,

- HO chi€u hodc Chirng minh nhan dan hodc Thé can cudc cong dan hodc cac gidy to khac c6 dan anh va thong tin ¢4 nhan
do co quan c6 thAm quyén cap, con gia tri st dung dé chimg minh vé nhan than cta ngudi c6 yéu cau ding ky khai tir;

- Gidy to chirng minh noi cie trii cudi cung ciia nguoi chét dé xdc dinh tham quyén trong trwong hop co quan dang ky hé tich
khéng thé khai thdc dwgc théng tin vé noi cw trii ciia cong dan theo cdc phwong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh
s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii. Truong hop cdc théng tin vé gidy to chitng minh noi cw trii da dwoc khai



thac tir Co 86 di liéu quoc gia vé dan cw bang cdc phwong thirc nay thi nguwoi cé yéu cdau khéng phdi xudt trinh (theo hinh thirc
truee tiép) hodc tai lén (theo hinh thirc truc tuyén).

- Trudong hop khong xac dinh dugc noi cu tri cudi cung cua ngudi chét thi xuat trinh gidy to chiing minh noi ngudi do chét
hodc noi phat hién thi thé cia nguoi chét.

b) S6 lugng hd so: 01 bd

8.3. Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

8.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thwc hién thu tuc hanh chinh:

- Uy ban nhén ddn cdp xd noi cw trii cudi cung ciia nguoi chét;

- Uy ban nhan dén cap xa noi nguoi dé chét hodc noi phdt hién thi thé nguwoi chét thuc hién viéc dang ky khai tir trong trieong
hop khong xac dinh dwoc noi cu tru cuoi cung cua nguoi chét.

Co quan phéi hop: Co quan quan Iy CSDLOGVDC.
8.5. Két qua thure hién thii tuc hanh chinh: Trich luc khai tir (ban chinh)
8.6. Phi, 1€ phi:

- B6i voi ho so ndp qua DVC truc tuyén: muc thu phi, 18 phi bang 50% muc thu ap dung cho ho so ndp truc tiép (duoc ap
dung dén hét ngay 31 thang 12 nam 2025).

- D6i v6i ho so ndp truc tiép: Pang ky khai tr khong dung han (qua han): 5.000 dong/truong hop.

Mién thu 1¢ phi d6i véi:

- bang ky khai tir dang han.

- Bang ky ho tich cho nguoi thudce gia dinh c6 cong véi cach mang; ngudi thude ho nghéo, nguoi khuyét tat.

- Pang ky ho tich cho tré em, nguoi cao tudi, dong bao dan tdc thi€u s6 ¢ cac xa c6 dic€u kién kinh té - xa hoi dic biét kho



khan.

8.7. Tén miu don, mau to khai: T¢ khai dang ky khai tr (Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo
Tu phap quy dinh chi tiét thi hanh mot s6 diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat Ho tich).

8.8. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Nguoi chét khong c6 nguoi than thich, nguoi than thich khong séng
cung dia ban xa hodc la nguoi gia, yéu, khuyét tat khong di dang ky khai tor dugc.

8.9. Can cwr phap ly cua thu tuc hanh chinh:

- Dicu 7,9, 32, 33, 34 Luét Ho tich ndm 2014;

- Diéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh 6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira do6i, bo sung mot s6 diéu cia cac nghi dinh lién quan
dén viéc ndp, xudt trinh sé hé khau, sé tam tri gidy khi thwc hién thi tuc hanh chinh, cung cap dich vu cong;

o Piéu 2, 3, 24, 25 Thong tu 86 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tié't’ thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mét s6 diéu va bién
phap thi hanh Luat Ho tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HPND ngay 18 thang 7 nam 2023 ctia Hoi dong nhan dan tinh Pong Thap Quy dinh
muc thu phi, 1€ phi doi voi hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Dong Thap (duoc ap dung
den hét ngay 31 thang 12 nam 2025).

8.10. Luu ho so (ISO):

Thanh phan hé so luu B phan lvu trir Thoi gian luu

- Nhu muc 8.2; Cong chire tu phap —ho | Tir 01 ndm, sau d6 chuyén



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d6i véi ho
so khong dap tmg yéu cau, diéu kién.

- H6 so thdm dinh (néu c6)

- Vin ban trinh co quan cép trén (néu co)

tich dugc giao xir 1y ho so

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B9 trudng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s 61/2018/NB-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thue hién co ché mét cira, mét cira lién thong trong giai quyét thi
tuc hanh chinh.

B06 phéan tiép nhan va tra
két qua cua UBND cap xa.

ho so dén kho lu'u trir cia
UBND cap xa

*Ghi chl: Sita d6i, b6 sung trinh tu, cdch thire, thoi gian gidi quyet thu tuc hanh chinh;thanh phan hé so; co quan gidi quyet thu
tuc hanh chinh; cin cit phdp 1y ciia thii tuc hanh chinh theo Quyét dinh sé 528/QD-BTP ngay 10/4/2023 ciia Bé Tu phdp vé viéc
cong bé thii tuc hanh chinh dwoc siva déi, bo sung trong linh viee hé tich thude pham vi chive ndng qudn 1y ciia Bé Tw phdp.




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI TU

KAnh @ @ e
Ho, chit dém, t8N NEUOT YEU CAU: ...t
INOT CU T @ittt

Quan hé VOT NEUTT A8 CHEL: ...

Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dudi diy:

HO, Chil A€M, tEI: .....coiviiiiiiiii i
Ngay, thang, nam SINN: .......ooooiiiiii e e

G101 tinh: ..., Dan tocC:......ooovvvviiiiiiiiiiiiiiiienens Quéc tich: ..o,

Pa chét vao 10C: oo o3 To A phut, ngay ... thang ... nam ...
INOT CREE: ..o

NGUYEN NHAN CREE: ...ttt
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir:® . ... A0
......................................................................................................... cap ngdy ... thang ... nam ...
T61 cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhiém trudc phap luat
veé cam doan cuia minh.

LAM tA11 oy ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cip ban sao®: CH D, Khoéng []

Chu thich:



() Ghi rd tén co quan ding ky khai tt.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh séng.

() Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t& thay thé Gidy béo tt”; néu ghi theo
sd Gidy to thay thé Gidy béo tir thi ghi rd tén, sd gidy t& va gach cum tir “Gidy bao tir”; trudng
hop khong c6 thi muc nay dé tréng

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc




e

o , Ngay......thang ... nam ...
So: @ ITLKT i J
TRiICH LUC KHAI TU
HQ, CREE AT, CEIIL ...
Ngay, thang, Nam SINN: ...
Giditinh: .............Dantoc: ... Quéc tich:
SO dinh danh cd nhan:®)
GHAY 1O TIY TNAN ottt
Di chét vao 1C... S5 T A PhUL, NQAY ..o ghi bang chir
INOT CREES e
Gidy bao tir/Gidy to thay thé Giay DAO T SO oo O o
..................................................................................................................... CAP NZAY ..o
Ho, chir dém, tén nguwoi di Khai €0 ...
GHAY O TLY TANT s
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chitr dém, tén, chiic vu, dong déu)

@ Ghi tén co quan cép Trich lyc khai tir (ghi i cac cép hanh chinh).
@ Ghi theo S trong So dang ky khai tir.
© Chi ghi trong trudng hop dd duoc cap So dinh danh c4 nhan.



PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can




