3. Thu tuc Giai quyét viéc ngwoi nwdc ngoai cu tri ¢ khu vue bién gidi nwdc lang giéng nhan tré em Viét Nam lam con nu6i

3.1. Trinh tw, cach thire, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thuc hién

Cach thire thue hién

Thoi gian giai
quyet

Buoc 1

Nop ho so thi tuc hanh
chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cap
XA.

- Sang: tu 07 gio
dén 11 gio 30 pht;
- Chiéu: tur 13 gio
30 dén 17 gio cua
cac ngay lam viéc.

Buworc 2

Tiép nhin va chuyén hd so
thu tuc hanh chinh

Pbi voi ho so duoc nop truc tiép qua Bo phén tiép nhan va tra két
qua, cong chuc tiép nhan ho so xem xét, kiém tra tinh chinh x4c,
day du cta ho so; quét (scan) va luu trir hé so dién tir, cAp nhat
vao co sd dit liéu cia phan mém mét cira dién tir ctia Tinh.

a) Truong hop ho so chwa day du, chua chinh xé4c theo quy dinh,
cong chuc tiép nhan ho so phai hudng dan ca nhan bd sung, hoan
thién hd so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau
bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan hd so, cong chirc tiép nhan hd so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyén ngay ho so
tiép nhan truc tiép
trong ngay lam
viéc (khong dé qua
04 gio lam viéc)
hoic chuyén vao
dau gio ngay lam
viéc tiép theo dbi
vé6i truong hop tiép
nhan sau 15 gio
hang ngay.




Sau khi nhan hé so thu tuc hanh chinh tir B phan tiép nhan va tra
két qua cong chirc tu phap - ho tich xem xét, thaim dinh ho so,
trinh phé duy¢t két qua giai quyét thu tuc hanh chinh:

30 ngay, trong do:

1. Tiép nhan ho so (B) phan TN&TKQ) 0,5 ngay
] Giai quyét thii tuc hanh | 2- Giai quyét ho so, trong do: 29,5 ngay
Budc 3 , ’ . , . AL >
chinh + Céng chirc tw phap — ho tich 15 ngay
+ So Tw phap 10 ngay
+Lanh dao Uy ban nhdn dén cdp xa 04 ngay
+ Van thu q ‘ 0,5 ngay
Cong chure tiép nhan va tra két qua nhap vao s6 theo do1 ho so va
phan mém dién tir thyc hién nhu sau: ’
- Thong bao cho ca nhan biét trude qua tin nhan, thu dién tir, dién A -\
£ £ thoai hodc qua mang xa hoi duoc cap c6 tham quyén cho phép d6i | Sang: _tu: 07 gio
Tra két qua gidi quyét thi ha i tue hanh chinh hai h dinh. den 11 gio 30 phut;
Buéc 4 tuc hanh chinh v6i1 ho so gidi quyet thu tuc hanh chin trudc thoi han quy din - Chidu: tir 13 gio

- C4 nhan nhan két qua giai quyet tht tuc hanh chinh theo thoi
gian, dia dlem ghi trén Glay tiép nhan ho so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chuc tra két qua klem tra
phiéu hen va yéu cau ngudi dén nhan két qua ky nhan vao so va
trao két qua.

30 dén 17 gio cua
cac ngay lam viéc.

3.2. Thanh phin, so lwong ho so

a) Thanh phan ho so

Ho so cua ngwoi nhdn con nuoi:

- Pon xin nhan con nudi;

- Ban sao Ho chiéu hodc gidy to co gia tri thay thé;




- Phiéu Iy lich tu phép;

- Vin ban x4c nhan vé viéc nguoi nhan con nuoi c6 du diéu kién nuoi con nudi theo quy dinh cua phap luat nude do;
- Van ban xac nhan tinh trang hon nhan;

- Gidy kham stic khoe;

- 02 Anh chyp toan than (Chup méi nhét, ¢& 9cm x 12cm hodc 10 cm x 15 cm).

Hé so ciia ngwoi dwoc nhin lam con nudi:

- Giay khai sinh;

- Gidy kham strc khoe do co quan y té cAp huyén tré 1én cap;

- Hai anh toan than, nhin thang chup khéng qua 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hodc Cong an cip xa noi phat hién tré bi bo roi lap ddi voi tré em bi bo roi; Gidy
chtng tir ctia cha dé, me dé hodc quyét dinh ctia Toa an tuyén bd cha dé, me dé cua tré em 1a da chét ddi voi tré em mo coi; quyét
dinh ctua Toa an tuyén bd cha dé, me dé cua nguoi dugc gidi thiéu lam con nudi mat tich déi vai nguoi dugc gidi thiéu lam con
nudi ma cha dé, me dé mat tich; quyét dinh ctia Toa an tuyén bo cha dé, me dé cua ngudi dugc gidi thiéu 1am con nudi mat ning
luc hanh vi dan sy ddi vai nguoi dugce gidi thiéu lam con nudi ma cha dé, me dé mat nang luc hanh vi dan su;

- Quyét dinh ti€p nhan doéi voi tré em ¢ co sé nudi dudng.
b) S6 lugng ho so: 02 b doi voi moi loai ho so cria nguoi nhdn con nuéi va ho so ciia nguoi dwoc nhdan lam con nudi

3.3. Poi twong thue hién thi tuc hanh chinh?: Nguwoi niede ngoadi cw trii & khu vuee bién gidi ciia nwée lang giéng nhan tré
em Viét Nam lam con nudi.

L Phén in nghiéng 1a ni dung thay doi.
2 Phan in nghiéng 13 ndi dung thay doi.



3.4. Co quan giai quyét thii tuc hanh chinh®:

Co quan cé tham quyén quyét dinh: Uy ban nhén ddn cdp xa noi tré em thuong tril.

Co quan trwc tiép thwe hi¢n thii tuc TTHC: Uy ban nhéin dén cdp xd, noi nguoi diege nhdn lam con nuéi thuong tril.
Co quan phoi hop: So Tu phdp.

3.5. Két qua thwe hién thi tuc hanh chinh?: Gidy ching nhan nudi con nudi trong nude.

3.6. Phi, 1€ phi: 4.500.000d/trudong hop.

3.7. Tén mau don, miu to khai®:

- Don xin nhdn tré em Viét Nam lam con nuoi nuwdc ngoai (su dung cho truong hop nhdn tré em song o co so nuoi duong);
- Don xin nhdn tré em Viét Nam lam con nuoi nuwdc ngoai (su dung cho truong hop nhdn con riéng, chau rugt).
3.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Ngwoi xin nhin con nudi cé dii cdc diéu kign nhw sau®:

- C6 nang luc hanh vi dan su dﬁy du;

- Hon con nudi tir 20 tudi tro 1én;

- C6 diéu kién vé strc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido duc con nuoi;
- C6 tu cach dao duc tét;

- b diéu kién theo quy dinh cua phap luat nude lang giéng.

3 Phan in nghiéng 14 ndi dung thay doi.

4 Phan in nghiéng 14 ndi dung thay doi.

5 Mau don thay ddi theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ciia B truéng Bo Tu phéap vé viée ban hanh, hudng din viée ghi chép, st dung, quan 1y va luu trit S5, mau
gidy t&, hd so nudi con nuoi.

8 Luru y trudng hop xin nhén con riéng, chau rudt khong ap dung diéu kién vé khoang cac do tudi va didu kién kinh té



Cdc trwong hop khong dwoc nhdn con nuoi

- Pang bi han ché mot s6 quyén cta cha, me ddi véi con chua thanh nién;

- Pang chip hanh quyét dinh xt Iy hanh chinh tai co s& gido duc, co s& chita bénh;
- Pang chip hanh hinh phat tu;

- Chua dugc x6a an tich vé mdt trong cac tdi1 ¢6 y xam pham tinh mang, sttc khoé, nhan pham, danh du cua ngudi khac;
nguoc dai hodc hanh ha 6ng ba, cha me, vo chong, con, chau, nguoi c6 cong nudi dudng minh; du do, €p budc hoac chira chap
nguoi chua thanh nién vi pham phép luat; mua ban, danh trdo, chiém doat tré em.

Tré em dwoc nhdn lam con nuéi phdi co du cac diéu kién sau:

+ La tré em dudi 16 tudi; 1a tré em tir da 16 tudi dén dudi 18 tudi néu thudc trudong hop duoc cha dugng, me ké, co, cau, di,
chu, bac rudt nhan lam con nuoi;

+ M6t nguoi chi duge 1am con cia mot ngudi ddc than hodc cua ca hai nguoi 1a vo chéng.

3.9. Cin cir phap ly cta thi tuc hanh chinh’:

- Piéu 9 Luat Nudi con nudi ndm 2010;

- Piéu 21, 22 Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 ctia Chinh phu quy dinh chi tiét mot sé diéu ctia Luat
nudi con nuoi;

- Khoan 1 Piéu 1 Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 nim 2019 cta Chinh phu stra doi, bo sung mot sd diéu cua
Nghi dinh 19/2011/ND-CP ngay 21 thang 3 ndm 2011 cta Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cia Luat nudi con nudi;

- Khoan 1 Piéu 3 Théng tw s6 10/2020/TT-BTP ngay 28 thang 12 ndam 2020 cia Bé trieong Bé Tw phdp vé viéc ban hanh,
hwéng dan viéc ghi chép, sir dung, qudn Iy va leu triv S6, mau gidy to, ho so nudi con nudi;

7 Phén in nghiéng 14 ndi dung thay di.



- Piéu 6 Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 nim 2016 ctiia Chinh phu quy dinh 1 phi dang ky nudi con nudi, 18

phi cap giay phép hoat dong cua td6 chirc con nudi nudc ngoai,

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cta Bo trudng Bo Tai chinh huéng dan 1ap dy toan, quan 1y,
str dung va quyét toan kinh phi ngan sach nha nudc bao dam cho cong tic nudi con nudi va cap, gia han, stra ddi gidy phép hoat

dong cua to6 chirc con nudi nudc ngoai tai Viét Nam.

3.10. Lwru ho so (ISO):

Thanh phén hd so hru

B phan luu trir

Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi v6i ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chue tu phap — ho
tich duogc giao xtir 1y ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua BJ truéng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 caa Chinh phua vé
thuee hién co ché mdt cira, mot cira lién thong trong giai quyét thi
tuc hanh chinh.

Bo phan tiép nhan va tra
két qua cua UBND cap xa.

Tt 01 ndm, sau d6 chuyén
ho so dén kho lu'u trir cua
UBND cap xa

Ghi ch(: Sia doi dia diém nop hé so thii tuc hanh chinh.




CONG HOA XA HOQI CHU NGHIA VIET NAM

Anh chan dung D@C li.ip B Tl.l’ do - H?nh phl’lc Anh chan dung
cua nguodi nhan cua nguodi nhan
con nudi SOCIALIST REPUBLIC OF VIETNAM con nudi
(kich c& 4x6 cm) Independence-Freedom-Happiness (kich c& 4x6 cm)
Adoptive Adoptive
parent’s photo - 5 _ parent’s photo
(4x6cm) PON XIN NHAN TRE EM VIET NAM (4x6cm)

LAM CON NUOI NUOC NGOAI

(Stk dung cho trieong hop nhdn tré em song & co s6 nudi dudng)
APPLICATION FOR VIETNAMESE CHILD INTERCOUNTRY ADOPTION
(Used for adoption of a child living in institution)

Kinh gui: Cuc Con nu6i, B6 Tu phap
To: Department of Adoption, Ministry of Justice

1. Phan khai vé ngudi nhan con nudi/Information of adoptive parent(s)

Thoéng tin/Information Ong/Mr Ba/Mrs

Ho, chir dém, tén /Full name

Ngay, thang, nam sinh/Date of
birth
Quoc tich/Nationality

Gidy to tuy than/Identity
document®

Noi cu tra/Place of residence

bién thoai/ thu dién tir/Phone
number/email

2. Nguyén vong vé tré em dwoc nhan lam con nudi/Desire for an adoptive
child

8 Ghi 16 tén loai gidy to, s6, co quan cip, ngay cip gidy to d6/Specify type of document, number, issuing
authority, and date.

Vi du: Ho chiéu s6 1089123 do Bo Ngoai giao va Hop tac qubc té Italia cip ngay 02/02/2015.

For example: Passport No. 1089123, issued by the Ministry of Foreign Affair and International Cooperation of
Italia, on 2/2/2015



3. Phian cam doan/Declaration

Chung t61/t61 cam doan nhiing 161 khai trén day 1a dung su that, viéc nhan con nudi la ty nguyén,
nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi lgi ich tdt nhét cua con nuéi. Chung
t61/t6i cam két s& chim soc, nudi dudng, giao duc chau nhu con dé cua minh va thyc hién moi
nghia vu cia cha me dbi vé6i con theo quy dinh phép luat. Ching t61/t6i cam két trong thoi han
03 nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mot 1an, giri bao céo vé tinh hinh phat
trién cta con nudi (co6 kém theo anh) cho Cuc Con nudi - Bd Tu phép va Co quan dai dién Viét
Nam & nudc noi chung t61/t61 thuong tru.

Pé nghi Co quan c6 thim quyén xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the adoption is voluntary, for the
purpose of establishing a long-term, sustainable parent-child relationship in the best interest
of the adoptive child. We/l commit to take care, nurture and educate the child like our/my
biological child, and fulfill all parental obligations of toward the child in accordance with the
law. We/l commit, within 03 years from the date of entrusment, every 6 months, to send reports
on the development of the adoptive child (with photos) to the Department of Adoption, Ministry
of Justice, and Representative Authority of Vietnam in the country where we/l permanently
reside.

We/l would like to submit to the esteemed Department for consideration and approval of
application.

Lamtqi .. ,NQAY...ooooonn. thang ............. RAM.................
Doneat..........., on........ [day.......... month......... year............ ]
ONG /Mr BA/Mrs
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi r6 ho, chit dém, tén)

(Signature, full name) (Signature, full name)



CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

Anh chan dung Anh chéan dung
cua nguodi nhan cua nguodi nhan
con nuéi SOCIALIST REPUBLIC OF VIETNAM con nudi
(kich c& 4x6 cm)/ Independence-Freedom-Happiness (kich c& 4x6 cm)/
Adoptive parent’s Adoptive parent’s
photo - 5 _ photo
(@x6 cm) PON XIN NHAN TRE EM VIET NAM (@ x6 cm)

LAM CON NUOI NUOC NGOAI

(St dung cho truwong hop nhdn con riéng, chau rugt)
APPLICATION FOR VIETNAMESE CHILD INTERCOUNTRY ADOPTION
(Used for adoption of a step — child or biological niece/nephew)

Kinh gui: Cuc Con nu6i, BO Tu phap
To: Department of Adoption, Ministry of Justice

1. Phan khai vé ngudi nhan con nudi/Information of adoptive parent(s)

Théng tin/Information Ong/Mr Ba/Mrs

Ho, chir dém, tén /Full name

Ngay, thang, nam sinh/Date of
birth

Qudc tich/Nationality

Gidy to tiry than/Identity card®

Noi cu tru/Place of residence

Dbién thoai/ thu dién tir/Phone
number/email

2. Phan khai vé nguoi dwoe nhan 1am con nudi/Information of Adoptive child

% Ghi 15 tén loai gidy to, s, co quan cip, ngay cap gidy t& d6/Specify type of document, number, issuing authority, and
date.

Vi du: Ho chiéu s6 1089123 do B Ngoai giao va Hop tac quic té Italia cip ngay 02/2/2015.

For example: Passport No. 1089123, issued by the Ministry of Foreign Affair and International Cooperation of Italia, on
2/2/2015



3. Phin cam doan/Declaration

Chuing t61/t61 cam doan nhitng 161 khai trén day 1a ding sy that, vi¢c nhan con nudi la ty nguyén, nham
xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tdt nht ctia con nudi. Chung t6i/t6i cam
két s& cham soc, nudi dudng, gido duc chdu nhu con dé ctia minh va thuc hién moi nghia vu cta cha
me ddi voi con theo quy dinh phap luat. Chung t6i/téi cam két trong thoi han 03 nam, ké tir ngay giao
nhén con nuodi, dinh ky 06 thang mot lan, gui bao céo v& tinh hinh phat trién ctia con nudi (c6 kém theo
anh) cho Cuc Con nuoi - B§ Tu phap va Co quan dai dién Viét Nam & nude noi ching t6i/t61 thuong
tra.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the adoption is voluntary, for the purpose
of establishing a long-term, sustainable parent-child relationship in the best interest of the adoptive
child. We/l commit to take care, nurture and educate the child like our/my biological child, and fulfill
all parental obligations of toward the child in accordance with the law. We/l commit, within 03 years
from the date of entrusment, every 6 months, to send reports on the development of the adoptive child
(with photos) to the Department of Adoption, Ministry of Justice, and Representative Authority of
Vietnam in the country where we/l permanently reside.

We/l would like to submit to the esteemed Department for consideration and approval of application.

Lam tai .. , NQAy............. thang ... NAM................
Doneat.........., on........ [day.......... month......... year............ ]
ONG /Mr BA/Mrs
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chir dém, tén)
(Signature, full name) (Signature, full name)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic




Ho, chitr dém, tén cha nuoi:............c.ocoooonrninrinne, Ho, chit dém, tén me nuoi: ............c.coocvvvvniriecrerin,

Ngay, thang, ndm Sinh:.........cocoos Ngay, thang, nam sinh:..........ccoommnne.

QUOC HCRE oo QUOC HCRE oo

GiAy Oty thAN: . ....oooooeeeeeeeoeee oo GiAy tO tUY tAN: ..o

NOT CU U s NOT CU U e
Ho, chit d€m, teNn COM MUOGL: .........ooooiri ettt Gioi tinh:....cooconne,
Ngay, thang, nam Sinh! ... QUOC HCR: oo
INOT SITN oottt eSS4 28188888551 2418 E R RSt
INOT CU LTI oottt et et 8 8888880 et
SO QNN AANN CA TNAN: ......ooooeeeeeeeeeeee oo eeeeee et et seeee e
Co quan GAng Ky VIEC NUOT COM MUOL ....cuuuivrmiirieieeeieesisesssesiseess st s et ssne
NEAY, thANE, NAM CAD: .....ooooeooeeoeeoeeeseeeseeee oo oo

Gidy ching nhan nay c6 hiéu luc thi hanh ké tir ngay ghi vao S6 dang ky nudi con nudi

NGUOI KY GIAY CHUNG NHAN

Vao Sé dang ky nudi con nudi L~ s , Ve 4
gk (Ky, ghi r6 ho, chir dém, tén, chirc vu va dong dau)

Nguoi thue hién
(Ky, ghi 18 ho, chit dém, tén, chitc danh) s



PHAN GHI CHU NHUNG THONG TIN THAY POI, CAI CHINH SAU NAY

STT

Ngay,
thang, nam
ghi cha

Noi dung ghi chu
(dong dau vao ngi dung
da ghi chu)

Can ctr ghi cha

Ho, chir dém,
tén, chir ky ctia
nguoi thue
hién ghi chu




